Psazanckas odaactb

AJIMUHUCTPALIUS

MYHUIHMIIAJIBHOr0 00pa3oBanus — HoBOMUYypHHCKOE rOPOICKOE MOCeTeHUE
ITIpoHCKOro MYHHIUIIAJIBHOI0 PAOHA

HOCTAHOBJIEHME

«30» mapra 2022 r. Ne 116

OO0 yTBEp>KICHUH aIMUHUCTPATUBHOI'O PErJIaMEHTa MPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH
«IIepeBoj KUIIOrO MOMELIEHUS B HEKUIIOE IIOMELLIEHUE U HEXKUIIOTO IIOMELIEHUS B JKUJIO€
ITIOMEIICHUE

B umensix mnpuBeneHHs HOPMATUBHO-IIPABOBBIX AKTOB AJMUHUCTPAMU MYHHUIIMIAIbHOTO
oOpa3oBanus — HoBomuuypuHckoe ropojckoe mnoceieHue I[IpoHCKOro MyHUIIMIAIBHOIO paiioHa
Psaszanckoif 00macT B COOTBETCTBUE C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, PYKOBOJCTBYSICH
®epnepanbubiM 3akoHOM Poccuiickoit ®enepanuu ot 27.07.2010 Ne 210-d3 «OO6 opranuzanmu
MIPEAOCTaBIECHNUS TOCYJAapCTBEHHBIX M MYHULMMOAIBHBIX YCIYr», B COOTBETCTBUU C IIE€PEUHEM
MacCOBBIX COI[MAIIBHO 3HAYUMBbIX YCIYT PETMOHAIBHOTO U MYHHIMIIAJILHOTO YPOBHEH (YTBEpKIEH
MIPOTOKOJIOM 3acelaHus mnpe3uauyma [IpaBUTENbCTBEHHOM KOMUCCHMU TO HU(DPOBOMY pa3BUTHIO,
UCIOJIb30BaHUI0 MH()OPMALIMOHHBIX TEXHOJOIMHM /Jis yJIy4dlIEHUs KayecTBa >KM3HU U YCIOBUH
BEJICHUs IpeAnpuHUMarenbckoil aesitenbHoctd ot 10.12.2021 Ne 44, YcraBoM MyHHMIIMIAIBHOTO
oOpa3oBanusi — HoBOMHUYpHMHCKOE TOPOJCKOE MOCEICHHE, aJIMHUHUCTPALNS MYHUIUIAIBHOTIO
oOpa3oBanus — HoBomuuypunckoe ropoackoe noceneine IO CTAHOBJU A E T:

1. YTBepauTe aAMUHUCTPATHBHBIN PErVIAMEHT MPENOCTABICHUS MYHUIMNAIBHONW YCIYyTH
«IlepeBon XKMIOrO MOMEUICHMS B HEXWIOE IOMELIEHHME M HEXWIONO IIOMELIEHUS B JKUJIOE
MOMEILEHUE COTIACHO MPUIIOKEHUIO K HACTOSIIEMY [TOCTAHOBJIEHHUIO.

2. IlocTaHoBjiEeHHE aJIMUHHUCTpAllMM MYHHMIMIAIBHOTO oOpa3oBaHus — HoBomuuypuHCkoe
ropojickoe mocesneHue [IpoHCKOTo MyHHMIIMIIATBHOTO paiioHa Pssanckoit obmactu ot 08.07.2019
Ne 229 «O0 yTBep:kJIeHHHM aIMUHUCTPATUBHOIO PErIaMeHTa MO MPeJOCTaBICHNI0 MyHULIMTAIbHON
yenyru «IlepeBon KUIIOTO MOMEIIEHNs B HEXXUIIO€ TOMEIIEHUE U HEXXUIIOTO MOMEILEHUS B JKUJI0e
MOMEILEHUEY» MPU3HATh YTPATUBILIUM CHITY.

3. Otnmeny mpaBoBoro obOecriedeHUss M TIPajoOCTPOUTENbCTBA  AJAMUHUCTPAIMU
HoBoMHUypHHCKOTO TOPOJCKOTO MOCENEHUsI ONMyOIMKOBaTh HACTOSIEE MOCTAaHOBIEHHUE B Ta3eTe
«MyHULIHUNANTBHBIA BECTHUK.

4. O6memMy otaeny aiMuHUACTpanud HoBOMHUYpPHHCKOTO TOPOJCKOTO MOCENIEHUS pa3MECTUTh
HACTOsIIIlEe TIOCTAaHOBJIEHHME Ha OQUIMATBLHOM caiTe agMUHHUCTpauud HoBoMUYypHHCKOTO
TOPOJACKOTO NOCEJIEHUs B ceTH MHTEpHeT.

5. Hacrosiiee mocTaHOBIEHHE BCTYMAECT B CHIIY CO JIHS €ro O(QHUIMAIBLHOIO OMyOJIMKOBAHHS
(oGHapooBaHNs).

6. KoHTpOI1b 32 UCTIOIHEHNEM HACTOSIIEr0 MOCTAHOBJIEHUS! OCTABIISIO 32 COOOM.

I'maBa agmunancTpanuu MO —
HoBoMuuypuHckoe ropoJckoe mocesieHue N.B. KupbsinoB
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IIpunoxenue

K TMIOCTaHOBJICHUIO a/IMHHUACTPAIIMHA MYHHUIIUITAIILHOTO
obpazoBanust — HoBOMHIypHHCKOE TOPOICKOE TIOCETICHHE
ot 30 mapta 2022 roma Ne 116

AHMHHHCTpaTHBHBIﬁ PEriIaMCHT MMPEAOCTABICHUA MyHPIL[HH&J'IBHOfI yciayru

«HepeBoz[ KHJIOTO ITIOMCIICHHUA B HEXKHNJIOC IIOMCIICHUEC 1 HEXXUJIOTO ITIOMCIIICHUS B )KUJIOC
IOMCILICHUEC»

1. O0uIMe OJI0KEHUSA

1. ITpenmMeT peryaupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTA.

1.1. AAMUHUCTpPATUBHBIA pErJIaMEHT IPEAOCTaBICHUsT MyHULUINAIbHOU yciyru «llepeBon
JKUJIOTO TIOMEILEHHS B HEXKWIOE IOMEIICHUE U HEKMUIIOTO IOMEIICHHUS B JKWIOE ITOMEIICHHUE
(lanee COOTBETCTBEHHO - aIMUHUCTPATUBHBIN perjlaMeHT, MyHUIIMIIAJIbHAS YCIIyTa) yCTaHABIUBAET
MOPSANOK U CTAaHJAPT NPEAOCTABICHUS MyHULIUIIAIBHOU YCIIYTH.

AJMUHUCTPAaTUBHBIM pErjlaMEHT OIpEAEIseT IOPANOK, CPOKM U IIOCIEA0BaTEIbHOCTH
BBIIIOJIHEHMS aJIMMHUCTPATHBHBIX IPOLEAYP MO MPEIOCTABICHUIO MYHULHIAIBHON YCIYIH,
TpeOOBaHUS K TMOPSAKY UX BBINOJIHEHUS, B TOM 4YHCI€ OCOOEHHOCTH BBIIOJIHEHUS
aJIMAHUCTPATHBHBIX TPOLEAYP B DJIEKTPOHHOH Qopme, a Takke OCOOEHHOCTH BBITIOJTHEHUS
aJIMUHUCTPAaTUBHBIX  MpOLENyp B  MHONO(QYHKIMOHAIBHBIX  LEHTpax  IpeJoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUUDAIBHBIX ycuyr (mamee — MOILl), ¢dopmbel KOHTpons 3a
IPEJOCTaBIEHUEM MYHHUIMIAIBHON YCIyru, JocyneOHbli (BHECY1eOHBIH) MOPAAOK 00KaloBaHUs
pemieHuid U JedcTBuil (Oe3aelcTBUI) OpraHa MECTHOTO CaMOYIIPaBJICHMSI, JOKHOCTHBIX JIMIL
opraHa MeCTHOTO caMoyTpaBieHus, paboTHuKoB MDLI.

1.2.Kpyr 3asButenei.

MyHI/IIII/IHaJ'IBHaSI yciayra npeaoCTaBJIACTCA CO6CTB€HHI/IKy MMOMCIICHHA B MHOTOKBApTUPHOM
AOME WK YIIOJTHOMOYCHHOMY UM JIMIY (L[anee - BaSIBI/ITeJ'IL).

1.3. TpeboBaHus K MOPAIAKY HUHPOPMHUPOBAHUS O MPEJOCTABICHUN MyHULIUTIAIEHON YCITYTH.

1.3.1. Hudopmanus o mopsiAKe U YCIOBUAX HHGOPMUPOBAHUS IPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH NPEAOCTaBIACTCS:

CHENHUAINCTOM aJMUHUCTPAlMA MYHHUIMIIATBHOTO oOpa3oBanuss — HoBomuuypuHCKOE
rOpOZICKOEe TOceNeHne (Janee - YMOJHOMOUYEHHBIH OpraH) NMpU HEMNOCPEICTBEHHOM OOpalleHUH
3asgBHUTENS WJIM €r0 TPEACTABUTENS B YIIOJIHOMOYEHHBIM OpPraH WM TOCPEICTBOM Tene(OoHHOH
CBSI3M, B TOM 4YHCJE IyTEM pa3MELIeHHs Ha O(UIUATIBLHOM CalTe YMOJHOMOYEHHOI'O OpraHa B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHO# cetn « HTepHeT» (http://ropoa-HoBoMuYypUHCK.pQY/);

MyTeM pa3MelieHus B (eaepaibHONW TOCYyIapCTBEHHONW MH(GOPMAIIMOHHON cucTemMe «EauHbIi
HOpPTaJl TOCYJApCTBEHHBIX M MYHUIMNANbHBIX ycuyr (pynkuuit)» (https://www.gosuslugi.ru/)
(mamee - EIIT'Y);

MyTEM pa3MENIEHUs Ha PETMOHAIIBHOM MOPTaje TOCYJAPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYyT
(mamee - PIII'Y), B caydae ecnu TakoW TMOPTal CO3/aH HUCHOJHUTENIBHBIM OpPTraHOM
roCyJapCTBEHHOM Bi1acTH cyObekToB Poccuiickoii deneparmy;

yTeM pa3MelleHHs] Ha HH(OPMAIIMOHHOM CTEHJE B MOMELICHUH YIOJTHOMOUYEHHOIO OpraHa,
B MH(OPMAaLIMOHHBIX MaTepHaax (OpoIItopbl, OYKIIEThI, TUCTOBKH, TAMSTKH);

nyTeM MyOiauKauy HHPOPMAIIMOHHBIX MaTepraoB B CPeJICTBaX MaccOBOM MHpopManuy;

MMOCPEACTBOM OTBETOB HAa ITMCbMCHHBIC o6pameHH;1;



corpyaHukoM otraena MOPI[ B cooTBercTBUM € MyHKTOM 6.3 HacTOALIETO
aIMMHHMCTPATUBHOTO PETJIaMEHTA.

OtBert Ha TenedOHHBINH 3BOHOK JOJKEH coepaTh HHPOPMAIMIO 0 HANMEHOBAHUU OpraHa, B
KOTOPBII oOpatwics 3asBUTENb, (DaMUWINIO, UM, OTYECTBO (IOCTENHEe - MPH HAIWYMH) U
JOJKHOCTh CHELHMANUCTa, TPUHSBIIErO Tese(OHHBIH 3BOHOK. [IpM HEBO3MOXHOCTH MPUHSBIIETO
3BOHOK CIICIIUAIUCTAa CAMOCTOSATEIbHO OTBETUTh Ha MOCTABJICHHBIE BOMPOCH! Tele(OHHBIN 3BOHOK
nepeagpecoBbiBacTcs (MEPEeBOAUTCSA) HA JPYroe JOJDKHOCTHOE JIMIIO WM OOpaTHBIIEMYCS
rpaXJIaHUHY coo0Iaercs HoMep TenedoHa, M0 KOTOPOMY OH MOXET HOJYYHTh HEOOXOTUMYIO
nHpopMaIuto.

B ciydae mocTyruieHUs OT 3asBUTENsl OOpamieHHs B MHUCbMEHHOW (DJIEKTPOHHON) (opme
OTBET Ha oOpallleHue HaIpaBIIeTCs TAKKe B MUCbMEHHOW (2JEKTpoHHOM) popme He mo3anee 30
KaJCHJApHBIX JHEW co IHS perucTpanuu oOpamienus. lIpu HampaBIeHMHM OTBETa YKa3bIBAETCS
JOJKHOCTh JIMIA, MOAMMCABIIEr0 OTBET, a Takxke (paMuius, UMs, OTYECTBO (MOCIEIHEe - MpPH
HAJIMYUK) U HOMEp Tene(OoHa NCTIOTHUTEIIA.

1.3.2. CmopaBouyHass uH(OpMAIMS O MECTOHAXOXACHUU, Tpaduke padOThl, KOHTAKTHBIX
TeneoHax YHNOJHOMOYEHHOIO OpraHa, aJgpece JIEKTPOHHOW IOYThl YIOJIHOMOYEHHOI'O OpraHa
pa3Meriena Ha opuIManTbLHOM caiTe ynoiHoMmodeHHoro oprana, EITTY, PIITY.

CrpaBouHasi nH(GOpMAIHsI O MECTOHAXOXKJIEHHH, Tpaduke paboThl, KOHTAKTHBIX TeJe(oHax
M®ILI, aapece anexkTporHoi moutsl M®I] pasmemniena Ha opunuaabsHoM caiite MOII,

2. Ctangapt npegocTaBIeHHs] MyHULIMTAIbHON

2.1. HauMeHOBaHHE MYHULIUIIAJIBHON YCITYTH.
HaumenoBanue MyHHULIMIIAIBHOW YCIYIM - IEPEBOJ JKWJIOIO IOMEUIEHHS B HEXKUIOE
MOMEIIEHUE U HEXXUIIOT0 MOMEILEHHSI B KHUJI0€ IOMEIIIEHHE.

2.2. HauMeHOBaHHE OpraHa, MpeAoCTaBIIAIONIEr0 MyHUIIMIAIbHYIO YCIYTY.
AJIMUHHCTpalds MYHUIIUITAIBHOTO 00pa3oBaHus — HoBoMUYypHHCKOE TOPOJICKOE MOCETIeHUE
[TpoHCcKOro MyHUIIMTIATBHOTO paiioHa Ps3aHckoit o0macTu.

M®OI] ydacTByeT B IPEAOCTABICHUA MYHULIUIIAIILHON YCIYTH B YaCTH:

- HH(OPMHPOBAHUS 110 BOIIPOCAM IPETOCTABIICHUS MyHULIUTIAIbHON YCIYTH;

- IIpueMa 3asBJICHUI U JTOKyMEHTOB, HEOOXOJUMBIX AJIS MPEIOCTABICHUS MYHUIMIAIbHON
YCIIyTH;

- BBIJIA4YM pe3yJIbTaTa IIPEA0CTABICHNS MYHULIUIIAIBHON YCIIyTH.

B  npenmocraBneHMM — MYHULMIIAIBHOM  yCIyTM B paMKaX  MEXBEJIOMCTBEHHOTO
MHPOPMALIMOHHOTO  B3aUMOAEWUCTBUS  ydacTByeT @DenepanbHas ciayx0a TrocyaapCTBEHHOMH
perucrpanuu, kajacrtpa u kaprorpapuu, denepanbHas HalIoropas ciayxoa, crielualIn3upOBaHHbIE
rOCyJapCTBEHHBIE U MYHULIMIIAJIBHBIE OPTraHU3AlMKY TEXHUYECKONU NHBEHTApU3alUu.

3asiBUTENb BIpaBe MO/1ATh 3asBJIEHHE O MepeBoje nomenieHus yepes M®PL| B cooTBeTcTBHM C
corimamieHueM o B3auMozecTtBuu Mexay MOL[ v ylnoJTHOMOYEHHBIM OPraHoM, IIOYTOBBIM
otnpasienueM i ¢ nomoibio EINI'Y, PIII'Y no ¢opme B coorBerctBuu ¢ Ilpunoxxennem Ne 3 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3anpemaercs TpeOOBaTh OT 3asABUTENS OCYIICCTBJICHHS JCHCTBUM, B TOM YHCIE
COIJIACOBAHUHM, HEOOXOAMMBIX JJIS TOJXYYEHUS MYHHIMIAIBHOM YCIYrM M CBA3aHHBIX C
oOpailleHueM B MHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBleHUS,
OpraHu3aluy, 3a HUCKIYCHUEM IIOIY4YEHUs YCIYT, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXOIMMBIMH U 003aT€IbHBIMU IS ITPEIOCTABIICHUS MyHUIIUIIAIbHON YCIYTH.

2.3. Onucanue pe3ynbTaTa Mpe0CTaBICHUS MyHUITUTIATFHOW YCITYTH.

PesynbraroM  mpeAocTaBieHHMs — MYHMIMOAIBHOM  yCIyrM  SIBISIETCS ~ INPUHATOE
YIIOJTHOMOYEHHBIM OPraHOM pelIeHHE O NMEePEBOJIE WIH 00 0TKa3€e B MEPEBO/IE JKUIIOTO TOMEILIEHHUS B
HEXUJI0€ MOMEUIEHUE U HEXKUIIOTO MTOMEIIEHUS B KUJIO€ TOMEIICHHE.



®opma yBeJOMIIEHHSI O MEpeBojie (O0TKa3ze B MEPEBOJIE) JKUIIOTO (HEXKHUIIOr0) MOMEIIECHUS B
HeXunoe (KWJIoe) TOMENIeHHuEe YTBepXKJeHa mocTtaHoBleHneM I[lpaButenscTtBa Poccuiickoi
Oeneparu ot 10 aBrycra 2005 Ne 502 «O06 yrBepxkaeHUH (OPMBI YBEIOMIICHUS O IEPEBOJIE
(oTkaze B TeEpeBO/E) JKWIOTO (HEXKHWIOr0) TOMEIICHHs B HEXWIOe (KUIOE) TOMEIICHHUE)
(ITpunoxenne Ne 4 k HACTOAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY).

PesynbTar nmpenocTaBiieHUs MyHHUIIUITATBHONW YCITYTH MOKET OBITh MTOTYYCH:

- B YIOJHOMOYEHHOM OpraHe€ MECTHOTO CaMOyMpaBlieHUS Ha OyMa)kHOM HOCHTENE MpH
JIMYHOM OOpallEHUH;

- B M®I] Ha OymMa)XHOM HOCHUTEJIE TIPH JINYHOM OOpAIlCHHH;

- IOYTOBBIM OTIIPABJICHUEM;

- ma EII'Y, PIII'Y, B ToM uwmcie B (opMe AIEKTPOHHOTO TOKYMEHTA, TMOJIHUCAHHOTO
ANEKTPOHHOU MOIHUCHIO.

2.4. Cpok mpenoCTaBICHUs MYHUITUTIAIBHON YCITyTH, B TOM YUCIIE C y4ETOM HEOOXOIMMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIIHE B IPEAOCTaBICHUHA MyHUIIUIIAILHOM YCIyTH.

VYOTHOMOYEHHBIM OpraH MPUHUMAET pelIeHHE O MepeBojae Wik 00 OTKa3ze B IEPEBOJIC
JKUJIOTO TIOMEILEHUSI B HEXXMWIOE NMOMEIICHUE M HEKUIIOTO MOMEIICHUS B JKHIOE NMOMEIICHHE HE
MO37HEE YeM depe3 45 MHel co JHS MPEACTABICHUS B YKa3aHHBIN OpraH JIOKYMEHTOB, 00S3aHHOCTh
10 MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS.

B ciydae mogaun ngokymeHTtoB B MO®IL[ cpok mnpenocTtaBieHUs MYyHULUINIAIBHOW YCIyTd
MCYUCIISIETCS CO JHS MOCTYIIEHUS B YIIOJITHOMOYEHHBIN Oprad 10KyMmeHToB u3 M®LI.

B cnyyae nogaun noxymeHtoB uepe3 EIII'Y, PIII'Y cpok mpenocraBiieHUss UCUUCISIETCS CO
JIHsS TIOCTYIUIEHUSI B YIIOJJTHOMOYEHHBIM OpraH JOKyMeHTOB. Hampasinenue npunsateix Ha EIIY,
PIII'Y 3asBieHMii M JOKYMEHTOB OCYIIECTBISIETCA C MCIIOJIb30BAaHUEM €IUHOM CHUCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJECHCTBUA U MOAKIIOYEHHOM K HEH pernoHalbHOU
CHCTEMBbI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

[IpuocraHoBiieHHE  MPEJOCTABICHUS  MYHULUNAIBHOM  yCIyrd  3aKOHOJATEIbCTBOM
Poccuiickoit @eaepaium He NPEyCMOTPEHO.

Cpok BbIJAYM JTOKYMEHTOB, SIBIIIIOIIMXCS PE3YJIbTATOM MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, - HE TIO37HEe YeM 4epe3 3 pabouux JHA CO JHS MPUHATHUS PEHICHUS B COOTBETCTBUU C
NyHKTOM 3.1.3 HacTosAMEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaruBHbBIE TpaBOBBIE aKThl, PETYIHUPYIOIIHME MPEJOCTABIEHUE MYHUIUMIAIBHON
YCIIYTH.

[lepeueHp ~ HOpPMATUBHBIX  MpPaBOBBIX  aKTOB,  PETYIHUPYIOIIUX  IPEIOCTaBICHUE
MYHUIUNAIBHONM yclIyrn (¢ yKa3aHMEM UX PEKBU3UTOB U MCTOYHMKOB OQHIIMAIBHOTO
OonyOIMKOBaHUS), pa3MeNIaeTcsi Ha OpUIIMATIBHOM caiiTe yrnosmHoMmoueHHoro oprana (http://ropon-
HOoBOMHUYpHHCK.pd/), Ha EII'Y, PIIT'Y.

YIoIHOMOYEHHBIH OpraH oOecleyrBaeT pa3MEUIeHHEe U aKTyalu3alMio IepedHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PErYIMPYIOIIHMX NPEJOCTABICHUE MYHUIMNAIBHON YCIYTH, Ha
cBOeM O(HUIINATLHOM CaiTe.

2.6. HcuepnbiBaonuil MepedyeHb JOKYMEHTOB, KOTOPBIE 3asBHUTENb JOJDKEH NPEACTABUTH
CaMOCTOSITENIbHO, W JOKYMEHTBI, KOTOpHIE 3asBUTENb BIIpaBE MNPEACTaBUTh IO COOCTBEHHOI
WHUIMATUBE, TaK KaK OHM TMOJJIeXKAT TMPEICTABICHUI0 B paMKax MEXKBEIOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aUMOICHCTBHUS.

2.6.1. HcuepnplBaromuii TmepedeHb JOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEAOCTaBICHUS
MYHUIUIIAIBHON YCIyTH.

WcuepnpiBaronuii = mepedeHb  JIOKYMEHTOB,  HEOOXOMWMBIX Uil  MPEAOCTaBIICHUS
MYHUIUIIAIBHON YCIYTH, KOTOpPbIE 3asBUTEINb MPEACTABIIAET CAMOCTOSATEIBHO B YIIOJIHOMOYEHHBIN
Opras:

1) 3aaBnenne o mnepeBoae nomemenus (Ilpunoxkenne Ne 3k  Hacrosmemy
aIMUHHACTPATUBHOMY PETJIAMEHTY);



2) mpaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha MEPEBOJAMMOE MOMEIIeHHe (TOJIMHHUKN WU
3aCBUCTEIILCTBOBAHHBIC B HOTAPUAIBLHOM TIOPSIKE KOIIHH ),

3) mWiaH MNepeBOJUMOrO IOMEIIEHUS C €ro TEXHUYECKUM OIHcaHueMm (B ciydae, €ciu
MEPEBOAMMOE TTOMEIICHUE SBIISCTCS KUIIBIM, TEXHUUYCCKUN MACTIOPT TAKOTO TTOMEIIICHHS ),

4) MO3TaXHBIH MJIaH JOMa, B KOTOPOM HaXOJUTCSI IEPEBOIUMOE MTOMEIICHUE;

5) moArOoTOBJICHHBINH ¥ O()OPMIICHHBIH B YCTAHOBJIEHHOM TIOPSJIKE MPOCKT MEPEyCTPONCTBA U
(wK) neperIaHupPOBKU TMEPEBOAMMOrO MOMEIICHHs (B Ciy4yae, €CiIM NEepeyCTPOMCTBO M (MJIN)
MepPEIUIaHUPOBKA TPEOYIOTCS JJIsi O0OECIeYeHUsT MCIOJb30BaHUSI TAKOTO IOMEIIECHUS B Ka4yeCTBE
JKAJIOTO WJIM HEXKHIJIOTO TIOMEIICHUS );

6) TpOTOKOJ 00Iero coOpaHusi COOCTBEHHHUKOB IOMEIIEHWH B MHOTOKBAapTHUPHOM JIOME,
COJIepIKalIil perieHre 00 UX COTIacCHH Ha MEPEBO/T JKUIIOTO MOMEIICHHUS B HEXXHUIIOE IIOMEIICHUE;

7) cornacWe KaKJIO0TO COOCTBEHHHMKA BCEX INMOMEIICHHH, MPUMBIKAIOMUX K IEPEBOAUMOMY
MOMEIICHUIO0, HA IEPEBO/I KUJIOTO MIOMEIEHUS B HEKUIIOE TIOMEIIECHUE.

2.6.1.1 B cunywae HanpaBnenus 3asBiaeHusi nocpeactsom EIITY, PIII'Y, ceenenus wus
JOKYMEHTa, YIOCTOBEPSIIOIIETO JUYHOCTh 3asBUTENs, MpeAcTaBUTENsl (QOPMHUPYIOTCS TMpuU
MOJATBEPKICHUHN YYeTHOW 3amucu B EamHON cucteMe WACHTH(PHKAIMKA U ayTCHTU(UKAUH W3
COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW YYETHOH 3alKCH U MOTYT OBITh ITPOBEPEHBI MYTEM
HaIlpaBJI€HUs 3ampoca € MCHOJB30BAHUEM CHUCTEMBl MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMO/ICHCTBUSI.

B cnydae, ecnm 3asdBIIEHHE ITIOJAETCS 4epe3 INPEACTaBUTENSA  3asABHUTENSA, TAKKE
MIPEACTABIISIETCS] TIOKYMEHT, MOATBEPKIAIOIIUNA IOJTHOMOYHUS HA OCYILIECTBICHUE JAEUCTBUH OT
MMEHH 3asBHUTENA. B KadecTBe NOKYMEHTa, IOATBEPKIAIOIIETO IOJHOMOYHS HAa OCYIIECTBIICHHE
JIEMCTBUM OT UMEHU 3asIBUTEINS, IPECTABUTENb 3asIBUTEIS BIIPABE IPEICTaBUTh:

- o(hopMIICHHYIO B COOTBETCTBHH C 3aKOHOAATEIhCTBOM Poccuiickoii ®Denepanuu
JIOBEPEHHOCTD (IS PU3HUSCKUX JIUIT);

- o(hopMIICHHYIO B COOTBETCTBHU C 3aKOHOAATENhCTBOM Poccuiickoii ®Dexeparumn
JIOBEPEHHOCTb, 3aBEPEHHYIO M€YaThIO 3asBUTENSI U MOANUCAHHYIO PYKOBOJIUTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JUIOM (J1s1 FOPUAUYECKUX JIULT).

B ciydae, eciu 3asBieHUE MOJACTCS Yepe3 IpeacTaBuTeNs 3aaBuTens nocpeactsom EINNY,
PIIT'Y, u nmoBepeHHOCTHh TMPEACTABUTENS 3asBUTEINSI U3TOTOBJICHA B JJIGKTPOHHOW ¢opme, Takas
JIOBEPEHHOCTh [JOJDKHA OBITh TMOJMHMCaHA SJIEKTPOHHOM NOJMMCHIO, TpeOOBaHUS K KOTOpOH
YCTaHaBIMBAIOTCS 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, peryaupyromdM OTHOLICHHS B
00J1aCTH UCIIOJIBb30BAHUS HJIEKTPOHHBIX MOIHCEN.

Y ocToBepeHHasl, COBEPIICHHAs: WA BbIJaHHAs HOTAPUYCOM JOBEPEHHOCTH MPEACTABUTENS
3asgBUTENS B DJIEKTPOHHOM (opMe J0oJKHA COOTBETCTBOBaTh TpeOoBaHUSM cTaThbu 44.2 OcCHOB
3akoHojarenbcTBa Poccuiickoit @enepannu o Hotapuare ot 11 ¢eBpansa 1993 rona Ne 4462-1.

2.6.2. 3adABUTEND BIPABE HE MIPEICTABIIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE B OANTYHKTaX 3, 4
nyHkTa 2.6.1, a Takke B ciiydae, €Clid IIPaBO Ha MEPEBOJUMOE MOMEIIEHUE 3apErUCTPUPOBAHO B
EnvHOM rocynapcTBEHHOM pEECTpe HENBMKUMOCTH, JOKYMEHTBI, IPELyCMOTPEHHBIE NTOAITYHKTOM
2 myHKTa 2.6.1 HacTOAIIETr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6.3. JlokyMeHTHl (WX KONHHM WM CBEIEHUS, COJepKalluecs B HHUX), yKa3aHHbIE B
NOANYHKTax 2, 3, 4 myHkTa 2.6.1 HacTOALIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA 3alpalliuBarOTCs
YIOJTHOMOYEHHBIM OPraHOM B IOCYAapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIpaBICHUS U
MIOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOI'O CaMOYIpPaBICHUS
OpraHM3alysIX, B PacloOpsLKEHUN KOTOPBIX HAaXOATCS YKa3aHHbBIE JTOKYMEHTBI, €CIIU 3asBUTENb HE
IIPEJICTaBUIIM YKA3aHHBIE JOKYMEHTHI CAMOCTOATEIIBHO.

B cootBercTtBUM ¢ myHkTOM 3 crtatbu 36 JKumumuoro koxaekca Poccuiickoit denepanniun
YMEHBIIEHHE pa3Mepa OOIIEro HMMYIIECTBA B MHOTOKBAPTHUPHOM JOME BO3MOXHO TOJBKO C
corjacus Bcex COOCTBEHHHKOB MOMEIICHUH B JAaHHOM JIOME IIyTE€M €ro peKOHCTPYKLIUU.

B cootBercTBHu ¢ myHKTOM 2 cTaThu 40 JKunumnoro koaekca Poccuiickoit denepanuu, ecinu
PEKOHCTPYKIIHS, MEepeycTpOMCTBO M (WIM) NeperulaHMpOBKa MOMELIEHU HEBO3MOXHBI 0e3
NPUCOETUHEHUsT K HHMM 4YacTH OOILIero HMYIIeCTBAa B MHOTOKBAapTUPHOM JIOME, Ha TaKue



PEKOHCTPYKIIMIO, IEPEyCTPOICTBO U (MJIH) MEepEeIIaHMPOBKY MOMEIIEHUH JJOKHO OBITH MOTYyYEHO
corJiacue Bcex COOCTBEHHMKOB IIOMEIIEHUI B MHOTOKBapTUPHOM JIOME.

YTIOTHOMOYEHHBIH OpraH, OCYIIECTBISIONINNA TePEeBO IOMEIICHUH, He BIpaBe TpeOOBaTh OT
3asBUTEII NPEACTABICHUE JIPYTUX JOKYMEHTOB KpOME JOKYMEHTOB, MCTpeOOBaHHE KOTOPBIX Yy
3asiBUTEJNI JIOIYCKAETCSd B COOTBETCTBUM C IYHKTOM 2.6.1 HacTosIIEero aJMHUHUCTPATHUBHOIO
perjaameHTa.

[To MeXBEIOMCTBEHHBIM 3aIlpOcaM YIOJIHOMOYEHHOTO OpraHa, YKa3aHHBIX B a03alle nmepBoM
HACTOSIILEr0 IIYHKTA, JOKYMEHThl (MX KONMM WM CBEICHMs, COJepKalluecss B HHX)
IIPEAOCTABIIIOTCS TOCYAAPCTBEHHBIMA OpraHaMH, OpPraHaMH MECTHOI'O CaMOYIIPABICHUS H
IIOJIBEJOMCTBEHHBIMH T'OCYIapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOIO CaMOYIPaBJICHUS
OpraHu3alusMU, B PACIOPSIKEHUU KOTOPBIX HAXOMATCS YKAa3aHHBIE JIOKYMEHTBI, B CpPOK HeE
IPEBBILIAIOIINN [ATh pabO4YMUX AHEH CO JHS MOCTYIUIEHUS MEKBEAOMCTBEHHOI'O 3alpoca B OpraH
WIN OPTaHU3aAIHIo, TPEIOCTABIAIONINE TOKYMEHT U HH(POPMALINIO, €CIT UHBIE CPOKU TIOJTOTOBKU U
HalpaBJIeHUs] OTBETa HAa MEKBEJIOMCTBEHHBIN 3alIpoC HE YCTAHOBJIEHBI (eiepaIbHBIMU 3aKOHAMH,
npaBoBbIMU akTamu lIpaBurensctBa Poccuiickont ®denepauuu ¥ NPUHATBIMH B COOTBETCTBHH C
denepanbHBIMM  3aKOHAMH HOPMAaTHBHBIMM IIPaBOBBIMH aKTaMu cyObekToB Poccuiickoii
®denepauuu.

2.7. HWcuepnpiBatomuii mnepeyeHb OCHOBaHMM Ui OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTH.

Otka3 B pueMe TOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHNUS MYHULIUIIAIbHON YCIYTH,
3aKoHOAaTenbCTBOM Poccuiickoit denepanuu He MPELyCMOTPEH.

2.8. VcuepnplBalolMii MepeyeHb OCHOBAHWUM JUIs MPUOCTAHOBICHMS WJIM OTKaza B
IPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYTH.

[IpuocTaHOB/IEHNE  NPEAOCTABICHMS ~ MYHULMNAIBHOM  YCIYIM  3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanum He NPEyCMOTPEHO.

Otka3 B epeBOJe )KUIIOr0 MOMELICHHS B HEXKMIIOE TIOMELICHUE WM HEXKUIIOTO TIOMELICHMSI B
JKUJIO€ TIOMELIEHHE JJOITYCKaeTCsl B cllydae, €Cllu:

1) 3asBUTENIEM HE NpPEACTaBIEHBl JOKYMEHTHI, ONpeeNeHHble MyHKTOM 2.6.1 Hacrosiuero
aJMMUHHMCTPATUBHOTO DPErJIaMEHTa, O0S3aHHOCTh IO MPEACTABIECHUIO KOTOPHIX C Y4YE€TOM IyHKTa
2.6.3 HaCTOALIETO aIMUHUACTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asIBUTENS;

2) MOCTYIUIEHHSI B YIIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocyJapCTBEHHON BJIacTH, OpraHa
MECTHOTO CaMOYIpaBJieHUs] MO0 TOJBEIOMCTBEHHOW OpraHy roOCyJapCTBEHHOW BIIACTH WU
OpraHy  MECTHOIO  CaMOYIIpaBJIEHHWS  OpraHu3aldd Ha  MEXBEJIOMCTBEHHBIH  3ampoc,
CBUJIETENILCTBYIOIIET0 00 OTCYTCTBHUM JOKYMEHTa W (W) HH(OpManuu, HEOOXOIMMBIX JUIS
IepeBojJia KWJIOTO IMOMEIIEHUS B HEXWIOE IOMEIICHHE WM HEXWIOrO IOMEIIECHUS B KUIOE
MOMEILEHUE B COOTBETCTBUU C MMYHKTOM 2.6.1 HacTOsALIEro aJMUHUCTPATUBHOIO perjaMeHTa, eciiu
COOTBETCTBYIOLMI JOKYMEHT He ObUI IpEICTaBIEH 3asBUTENIEM IO COOCTBEHHON WMHUIIMATHBE.
OTtka3 B mepeBOjie >KUJIOTO IMOMEIIEHUS B HEXHWIOE MOMEIIEHUE WM HEXHWIOTo MOMEIIEHUs B
JKUJIOE TOMELICHHE N0 YKAa3aHHOMY OCHOBAaHHUIO JOIYCKAeTCsl B Clydae, €CId YIOJIHOMOYEHHBIN
OpraH IocJie MOJIy4eHHUsl OTBETa Ha MEXBEIOMCTBEHHBIN 3alpoC YBEAOMUI 3asBUTENS O OTy4YEHUN
TAKOTO OTBETa, MPEUIOKWIT 3asABUTEII0 NPEACTaBUTh JOKYMEHT U (WiM) WHGPOPMAIHUIO,
HEoOXOaUMBIE Ui TEpeBoJia KHIJIOTO TOMEUICHUS B HEXKUJIOE IOMEIEHHUE WIH HEXHIOro
IIOMEIIEHUSI B  JKWIOE IIOMELIEHWE, MPEAyCMOTpEHHble IyHKTOoM 2.6.1  HacTosero
aJIMUHHCTPATUBHOTO perjlaMeHTa, U He MOJTY4YHI TaKhe TOKYMEHT U (WIHM) HH()OPMALIHIO B TEUEHUE
NATHAAUATH pabOYMX JHEH co THS HalpaBlIeHHs yBEIOMIICHHS;

3) mpencraBieHHUS ~ JOKYMEHTOB,  ONpENEIEHHBIX  TyHKTOM 2.6.1  HacTosmero
aJMMHHMCTPATUBHOIO PETJIaMEHTA B HEHAAJIEXKAILIUI OpraH,;

4) HecoOmoieHrne PeayCMOTPEHHBIX cTaTheil 22 XKunuiHoro kojekca ycioBHil mepeBoja
MIOMEILEHUS, a4 UMEHHO:

a) €CJIU JIOCTYII K NePeBOIMMOMY MTOMEIEHUIO0 HEBO3MOXKEH 0€3 MCIIOJIb30BaHUS TOMEIIECHU,
o0ecreynBaroImuX AOCTYI K >KUJIBIM MOMEIICHUSAM, WIN OTCYTCTBYET TEXHHMUYECKas BO3MOMXHOCTb
o0opy/soBaTh TakoM JOCTYN K JaHHOMY IOMEUIEHHIO (IIPH MEpPeBOJIe JKUJIOTO MOMEIIEHUs B
HEKUJIOE TIOMEILICHHE);



0) ecnu IepeBOMMOE ITOMEIIEHHE SBJISIETCS YaCThIO )KUIIOT0 TIOMEIIEHUS TUOO0 HCIIONB3YeTCs
COOCTBEHHUKOM JJAHHOTO MOMEIICHUsI WM MHBIM T'PaKJAHMHOM B Kaue€CTBE MECTa MOCTOSIHHOTO
IPOXKUBAHUSA (IIPU NEPEBOJIE KUIOTO IOMELIECHHS B HEKUIIOE TIOMELIEHUE);

B) €CJIM NPaBO COOCTBEHHOCTH Ha INE€PEBOAMMOE MOMEIIEHHE OOPEMEHEHO MPaBaMU KaKuX-
JINOO JINIL;

I) €clii IOCJie IEepPeBOAAa W3 JKWIONO IOMELIEHHMS B HEXMJIOE IIOMEIIEHHE MCKIIIOYEeHa
BO3MOXXHOCTb JIOCTYIIa C HCIIOJIb30BAHHEM IIOMEUICHUM, 00eCleYrBarOIMX JOCTYI K KHIJIBIM
HOMEIIEHUSM;

J1) €CIM IPU NEPEBOJE KBApTUPbl B MHOTOKBAPTUPHOM JOME B HEKUJIOE IOMELICHHE HE
COOJIIOJIEHBI CIIEYIOIINE TPEOOBAHMSL:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3Ta)Xe YKa3aHHOIO JJOMa;

- KBapTUpa pacloJIOKEHa BBILIE IEPBOrO 3STaka yKa3aHHOIO J0Ma, HO IIOMELIEHUs,
pacrojIoXKEeHHbIE HEMOCPEACTBEHHO 1107 KBapTUPOW, NEPEBOAMMON B HEKUIIOE NOMELIEHUE, HE
SBIISIFOTCSL KUJIBIMU;

€) TaK)Ke HE JIOIYCKAeTCs:

- TMEepeBO/J] KHUJIOTO MOMEIIEHUs] B HAEMHOM JIOM€ COLIMAJIbHOI'O MCIOJIb30BAHUS B HEKUIIOE
MIOMEILIEHUE;

- TepeBOJ JKWJIOr0 IIOMEIEHUs B HEXWIOE IOMEIIEHHEe B LENAX OCYILECTBICHUS
PEIMTUO3HOMN A TENbHOCTH;

- TIEpEBO/] HEXKUJIOTO MOMELIEHUS B XKHJIO€ MIOMEIEHUE €CIM TaKoe MOMEILEHUE He OTBEYaeT
TpeOoBaHusAM, ycraHoBIeHHbIM [locTanoBnenuem IlpaBurenscrBa P® ot 28 suBaps 2006 r. Ne 47
«O6 yrBepxxkaeHun IlonokeHuss O MPU3HAHUM TOMEIICHUS JKWIbIM TOMEIEHUEM, >KUJIOTO
IOMEILEHUSI HENPUTOAHBIM JUIsl IPOKMBAaHUS, MHOTOKBAapTUPHOIO JIOMa aBApUNHBIM U
HOJUIEKALUM CHOCY WM PEKOHCTPYKLUH, CaJ0BOT0 JOMA >KUJIBIM IOMOM M JKHJIOTO JOMa CaJI0BBIM
JIOMOM» WM OTCYTCTBYET BO3MOYKHOCTb OOECIEUUTh COOTBETCTBUE TAKOTO IOMELIECHUS
YCTAHOBJICHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBHS MPOEKTAa MEpeyCcTporcTBAa M (WMJIM) MEPEIUIAaHUPOBKU TOMEIICHUS B
MHOTI'OKBAPTHUPHOM JI0ME TpeOOBAHUAM 3aKOHOAATEIbCTBA.

HenonyueHnne munu HeCBOEBPEMEHHOE MOJYyYEHHE TOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6.1
aIMVHHMCTPAaTUBHOIO pErJIaMEHTa W 3alpoIICHHBIX B TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIpPAaBICHUS U MOJBEAOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHaM WWJIM OpraHam
MECTHOI'O CaMOYIIPABJICHHUs OpPraHU3alUsAX, B PAaCIOPSDKEHUHM KOTOPBIX HaXOAATCS YKa3aHHbIE
JIOKYMEHTBI, HE MOJKET SIBISATHCS OCHOBAaHUEM JJIsi OTKa3a B NEPEBOJE KUJIOrO IMOMEIIECHUs B
HEXXWJIOE NTIOMEIECHNE WINA HEXXWIIOTO IIOMELICHUSI B )KUJIOE TIOMELICHHE.

2.9. IlepedyeHb yciayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH U 00s3aTelIbHBIMH  JUIs
NPEJOCTABIICHUS] MYHUIIMITAJHHON YCIYTH, B TOM YHCJIE€ CBEICHHS O JOKYMEHTE (JOKYMEHTax),
BbIJIaBa€MOM (BBIABAEMbIX) OPraHU3ALMSIMHU, YIaCTBYIOIIMMH B MIPEJOCTaBICHUN MYHHUIIMIIAIbHOM
YCIIYTH.

VYciyru, KoTopble SBISIOTCS HEOOXOTUMBIMH M 00s3aTEIbHBIMH JUISL TPEIOCTaBICHUS
MYHULIMTIAJbHOW YCIIYTH:

1) ycayra mo moAroToBKe MPOEKTa MepeyCcTPOrnCcTBa U (MITH) MEeperIaHuPOBKH MEPEBOIUMOTO
noMmenieHuss (B ciydae, €clid MEepeycTpoiicTBO U (WIM) NeperjiaHupoBKa TpeOyroTcs s
o0ecreyeHns UCTIOIb30BaHUS TAKOTO MIOMEIEHHS B KaYeCTBE KUJIOT0 MIIM HEXKHUIJIOTO MOMELICHHUS );

2) odopmiieHHE TOKYMEHTA, YIOCTOBEPSIOIIETO IpaBa (MOJTHOMOYHWS) MPEJACTABUTENS, B
cilydae, ecllv 3a IPeAOCTaBICHUEM yCIyTrH oOpalaeTcsi IpeaACTaBUTENb 3asBUTES;

2.10. Ilopsimok, pa3Mep W OCHOBAHUS B3UMAaHHS TOCYIApPCTBEHHOW MONUIMHBI WM WHOMN
IJIaThl, B3UMAEMOMH 3a MPEIO0CTABICHNE MYHULIUIIATILHON YCIYTH.

[IpenocraBieHne MYHHMIMIIAIBHOM YCIYTM OCYIIECTBISETCS O€cIIaTHO, roCylapCTBEHHast
MOIUIMHA HE YIJIAYUBAETCA.

2.11. HOpH,Z[OI(, pasMEp U OCHOBAHHA B3UMAHUA IUJIATHI 3a MPECAOCTABIICHUC YCIYI, KOTOPLIC
SABIIAOTCA H€O6XO)IHMBIMPI A 00s3aTeIbHBIMU 1 IpE€a0CTaBJICHUA MyHHHHHaHBHOﬁ yCiyru,
BKJIrO4as I/IH(I)OpMaI_II/IIO 0 MCTOJUKEC pacyeTa pasmMepa TaKOM MIAaTHI.



ITopsinok, pa3Mep U OCHOBaHHUS B3MMAaHMs ILIAaThl 3@ MPEAOCTaBICHUE YCIYT, YKa3aHHBIX B
NyHKTEe 2.9 HacTOsImEro aJMHHUCTPATHUBHOIO pErJIaMEHTa, OIpPEAENAeTCS OpraHU3alUsIMU,
IIPEIOCTABIISAIOIIMMY JAHHBIE YCIIYTH.

2.12. MakcuMaJIbHBIN CPOK OXKMJIaHUS B OYEpEAM IPU I0Jade 3arpoca O IPeJoCTaBICHUU
rOCyIapCTBEHHOW MJIM MYHMIMIIAJBLHOW YCIYTM W IPU IOJYYEHHH PE3yJbTaTa NpPEeAOCTaBICHUS
roCyJapCTBEHHON WIM MyHULMIIAJIbHON YCIYTH.

MaxkcuManbHblii CPOK OXHJAHUS B O4Yepeou IPHU I0Jade 3asBICHUS O IPENOCTAaBICHUU
MYHHULIMIIAJIBHOW YCIYTH W IPU IOJIYYEHUHU pe3yjbTaTa JaHHOW MYHMIMIIAJbHOW YCIyTrd HeE
JIOJKEH TPEBBIIATH 15 MUHYT.

2.13. Cpok u NOpsIIOK PErUCTPALIMM 3aIIPOCA 3asBUTENS O IIPEIOCTABICHUU TOCYAAPCTBEHHOM
WJIM MYHULIMTIAJIbHOM YCIIYTH.

3asBIEHUE O MPEJOCTABICHUU MYHULUIIAIIBHON YCIYTH, PEACTABICHHOE 3asBUTEIEM JINYHO
1100 ero mpeAcTaBUTENEM, PETUCTPUPYETCS YIMOJHOMOUYEHHBIM OpraHoM B TeueHue | pabouero
JIHS C JaThl NOCTYIJICHUS TAKOTO 3asIBJICHHUS.

3asiBIEHHE O MPEIOCTABJICHUN MYHULMIAIBHOM YCIYT'H, MPEICTABIEHHOE 3asBUTEIEM JIHOO
ero npeacraButenremM uyepe3 MOLI, peructpupyercs yHOJIHOMOYEHHBIM OPraHOM B JIEHb
noctymieHus ot MOLI.

3asiBieHue, MOCTynuBiiee B 3iekTpoHHOM ¢opme na EIIIY, PII'Y peructpupyercs
YIOJTHOMOYEHHBIM OpPraHOM B JE€Hb €ro IOCTYIUIEHHS B CIy4ae OTCYTCTBUS aBTOMATHYECKOW
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3asBNeHNe, MOCTYNHUBIIEE B Hepabouee BpeMsi, pETUCTPUPYETCS YITOTHOMOUYEHHBIM OpPraHOM
B MIEPBBIN paOOUUil J€Hb, CIEIYIOIINIA 32 THEM €T0 MOTYYCHHUS.

2.14. TpeboBaHusS K IOMEIIEHUAM, B KOTOPBIX MPEAOCTABISIOTCS TOCYAAPCTBEHHBIE U
MYHUIUTIAIbHBIE YCIYTH, K 3aJ1y 0XKHMJAHHs, MECTaM JUIsl 3aII0JIHEHUS 3allPOCOB O MPEJOCTaBICHUH
rOCyJapCTBEHHON WM MYHHIMIIATBHOW YCIyrd, WH(OPMAIMOHHBIM CTEHIaM € OOpa3laMu MX
3allOJJHEHUS W IEepeyHeM JOKYMEHTOB, HEOOXOOUMBIX Ui HPEAOCTABICHMS  KaKAOH
roCy/1apCTBEHHOW WJIM MYHUIMIAIBHON YCIYTH, B TOM YHCJE K OOECIEeUEHHUIO TOCTYIMHOCTHU IS
MHBAJINOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannu o
COLIMAJILHON 3aIUTE HHBAJIUIOB.

2.14.1. TlomeuieHuss YHNOJHOMOYEHHOIO OpraHa JUisi MpPEIOCTaBIEHUS MYHHUIUIAIbHON
YCIyrd pa3MeIaloTcsl Ha MEpBOM 3Taxke 3[JaHMsl, 000pYJOBAHHOTO OTJEJIbHBIM BXOJOM, JINOO B
OTJEIBHO CTOSIIEM 3JaHuU JUld CBOOOJHOrO JocTyma 3asBurenei. IlepenBumxkeHue 10
MIOMEILEHUSAM YITOJIHOMOUYEHHOTO OPTraHa, B KOTOPBIX IPOBOJUTCS MPUEM 3asBJIEHUS U TOKYMEHTOB,
HE JIOJKHO CO3[1aBaTh 3aTPYAHEHUHN IS JIUI] C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMU 37J0POBbSI.

ITpu pacnonokeHnuu NOMENIEHNS YIIOJHOMOYEHHOIO OpraHa Ha BEpXHEM dTaXe CIIEUAINCThI
YIIOJIHOMOYEHHOI'O OpraHa 00si3aHbl OCYLIECTBIIATh IIPUEM 3asiBUTEIEH Ha MEPBOM ITaKe, €CIIU 110
COCTOSIHUIO 3/I0POBBS 3asBUTENIb HE MOXKET IIOIHATHCS T10 JIECTHULIE.

Ha Tepputopuu, npusieraromeil K 31aH1UI0 YIOJHOMOYEHHOIO OpraHa, OpraHU3yKTCSl MecTa
JUISl TApKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE MECTa JUIsl NApKOBKU aBTOTPAHCIIOPTHBIX
CpeACTB MHBANIWIOB (He MeHee 10 IpPOIEHTOB MeECT, HO HE MEHEee OJHOI0 MecCTa), AOCTYI
3asgBUTENEH K TApKOBOYHBIM MECTaM SBIISETCS OeCIIIIaTHBIM.

[TomemieHne  ymoJIHOMOYEHHOIO  OpraHa Juld IpueMa  3asBUTeNed  obopynyercs
UH(POPMALIMOHHBIMU CTE€HJAaMH, Ha KOTOpBIX pasMmeliaercs Qopma 3asBICHHUS C 00pa3loM ee
3allOJIHEHUS M TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABIECHUS MYHHUIMNAIbHON
YCIIYTH.

[TomemieHusi, B KOTOPBIX OCYILIECTBISIOTCS NEHCTBUS MO MPEIOCTABIEHUI0 MYHUIIUIAIBHON
yCIyTH, 00€CIIeUNBAIOTCS] KOMITBIOTEPAMH, CPEICTBAMH CBSI3H, BKJIIOYAst IOCTYI K HH()OPMAITMOHHO
- TEJIEKOMMYHUKAIIMOHHOM ceTu «VHTepHEeT», OPITEXHUKOM, KaHIeIIPCKUMU NMPUHATICKHOCTSIMH,
UH(POPMALIMOHHBIMU M CIPAaBOYHBIMH MaTepHallaMH, HarisggHoW HHQoOpMaluen, CTyabsIMH U
CTOJIaMH, CpPEICTBAMHU IOXXAPOTYIIEHHUS U OIOBELIEHUS O BO3HUKHOBEHUHM Ype3BbIYAHON
CUTyallud, JOCTYIOM K PETHOHAIBHOM CHUCTEME  MEXKBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICHCTBHA, a Takxke oOecreuuBaeTcsd JOCTYHNHOCTh JUISI WHBAIMJOB K yKa3aHHBIM



IIOMELICHUSAM B COOTBETCTBUM C 3aKoHoAATeslbcTBOM Poccuiickoii Penepanuu O COLUAIBHOU
3alUTe UHBAJUIOB.

3an oXMIaHWA, MeCTa JUId 3allOJHEHMs 3alpoCcOB M IpUeMa 3asiBUTENCH 00OpYyHdyIOTCs
CTYJIbSIMH, U (WJTN) KPECEIbHBIMUA CEKITUSMU, U (MIJIH) CKAMBSIMHU.

WNudopmanvoHHble MaTepualibl, NpeJHAa3HAYCHHbIE IS WH(GOPMHUPOBAHUS 3asBUTENICH O
MOPSAIKE MPEJOCTaBICHHSI MyHUIIUIIATILHON yCIyTH, pa3MeialoTcsl Ha MHPOPMAIIMOHHBIX CTeHIaX,
PAacIIONIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JOCTYI K HUM 3asiBUTEICH.

WudopmanonHsle MaTepuaibl, NpeJHa3HAaYeHHbIE M1 WH()OPMUPOBAHUS 3asBUTENEH O
HOpsi/IKE TMPEAOCTABICHHUS MYHUIUIIAIBHON YCIYTH, pa3MeIIaloTcsl Ha WHPOPMALIMOHHBIX CTEH/IAX,
pacroIOXKEHHBIX B MECTaX, O00ECIEeUMBAIOIIUX AOCTYI K HUM 3asgBHUTENCH, U OOHOBISIOTCS MHpU
U3MEHEHUH 3aKOHOJATEIbCTBA, PETYIHPYIOUIET0 MPEAOCTaBICHHE MYHHIMIIAIBHOM YCIYyTH, H
CIIPABOYHBIX CBEJICHUM.

WNudopmManroHHbIe CTEH/IBI JODKHBI PACMONaraThCsi B MECTe, JOCTYITHOM JJIsi MpocMOoTpa (B
TOM YHCJIE TP OOJIBIIOM KOJIHYECTBE MOCETUTEINEH ).

2.14.2. Jlns  obecriedyeHHs  JOCTYIHOCTH  TONYyYEHUS  MYHUIUNAIBHON  YCIYTH
MaJIOMOOMJILHBIMH TPYIIaMU HACEJICHHS 3[IaHUS U COOPYKEHHUSI, B KOTOPBIX OKa3bIBACTCS yCIyra,
o0opyaytoTcss coriacHo HopMaTuBHBIM TpeboBanusMm «CIT  59.13330.2020. Csox mpaBuiL
JlOoCTYITHOCTD 3JaHUI U COOPYKEHHH IS MaTIoMOOWIBHBIX rpyrn Hacenenus. CHull 35-01-2001».

B xabunete mo mpremMy MaJoOMOOWIBHBIX TPYIIN HaceNeHUsI UMEETCs MEIUIIMHCKAs anTeuKa,
nuTheBass Bojaa. IIpu HEOOXOAMMOCTH COTPYIHHUK YIIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIOLIUI
MPUEM, MOKET BBI3BaTh KapeTy HEOTJIOKHON CKOPOI MOMOIIIH.

[Tpu oOpaieHuy rpaKJaHWHA C HAPYIICHUSMH (YHKITUI OTIOPHO-IBUTATEILHOTO ammapara
pabOTHUKHU YIIOJIHOMOYEHHOTO OpraHa MpeANpPUHUMAIOT CIIEAYIONIUE NeUCTBUL:

- OTKPBIBAIOT BXOJIHYIO JIBEPb M TIOMOTAIOT IPaKIaHUHY OCCIPENSTCTBEHHO MTOCETUTh 3/1aHNE
VIIOJHOMOYEHHOTO OpraHa, a TakXKe 3apaHee MPeaynpexaaroT O CYLIECTBYIOIIUX Oapbepax B
31aHUH;

- BBIICHSIOT 1€b BU3UTA TpaKJaHMHA M COMPOBOXKIAIOT €ro B KaOMHET MO MpuemMy
3asiBJICHUS; TIOMOTAIOT TPaXkJaHWHY CECThb Ha CTYJl WM PacHojiaraloT KPeclio-KOJIACKY Yy CToJa
HaIlPOTHUB CHEUAINCTA, OCYIIECTBIIAIONIETO IPUEM;

- COTPYJIHUK YIOJHOMOYEHHOT0 OpraHa, OCYILECTBISIOUUI TpHUeM, IPUHUMAET rpakJaHuHA
BHE Ouepe/id, KOHCYIbTUPYET, OCYIIECTBISIET MPUEM 3asBICHUS C HEOOXOTUMBIMU JTOKYMEHTAMH,
OKa3bIBa€T MOMOIIh B 3aMIOJTHEHUU OJIAHKOB, KOMUPYET JTOKYMEHTHI;

- TI0 OKOHYaHWM MPEJOCTABICHHUS] MYHULMIAIBHON YCIYIHM COTPYIHUK YIOJIHOMOYEHHOI'O
opraHa, OCYIIECTBISIOMUA TPUEM, TIOMOTAET TPakJIaHUHY MOKHUHYTh KAOMHET, OTKPHIBAET JIBEPH,
CONPOBOXAAET IpakJaHUHA [0 BBIXOJA W3 3/JaHHMS M IOMOTaeT NMOKUWHYTh 3JaHUE; NEepenaeT
rpaXXJAaHUHA COMPOBOXKIAIOIMIEMY JIMIy WM IO €ro S>KEeJaHWI0 BBI3BIBAET aBTOTPAHCIOPT U
OKa3bIBA€T COACIHCTBUE MTPHU €0 MOCAJIKE.

[Tpu oOparmeHuy rpakJaH ¢ HEIOCTaTKaMH 3pEeHHs] paOOTHUKM YIOJHOMOYEHHOI'O OpraHa
NpEeANPUHUMAIOT CJIEIYIOIINE AEHCTBUA:

- COTPYJIHUK YIOJIHOMOYEHHOT0 OpraHa, OCYILECTBISIOUUI TpUeM, IPUHUMAET rpakJaHuHA
BHE OuYepe/aM, TOMOTAaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTUPYET, BCIAYX MPOYUTHIBAET
JIOKYMEHTHI U Jjajiee 0 HeoOX0MMOCTH MPOU3BOIUT UX BhIady. [Ipu oOmieHnn ¢ rpaXx 1aHMHOM C
HEJOCTaTKaMU 3pEHHUS HEOOXOAMMO OOIIAaThCsl HEMOCPEACTBEHHO C HHUM CaMHM, a HE C
COTIPOBOXIAIONIUM €ro JIUIIOM, B Oecele IMOJIb30BaThCsl OOBIYHOW Pa3rOBOPHOW JICKCUKOM, B
MIOMEIIEHUH HE CIIEAYET OTXOIUTh OT HEro 0e3 mpeaynpex1eHus;

- COTPYAHMK YIIOJIHOMOUYEHHOTO OpraHa OKa3bIBaeT IOMOIb B 3aloJHEHHH OJIaHKOB,
KOMUPYET HEOOXOAMMBIE TOKYMEHTHI. [[JIsi moAmucanus 3asiBICHUS MOABOAMT JUCT K aBTOPYYKE
rpakJlaHWHA, TIOMOTAeT COPMEHTHPOBATHCS W MoanucaTh OjaHk. [Ipy HEOOXOIUMOCTH BBIIAIOTCS
MaMSTKU U1 CTa00BUISIINX C KPYITHBIM HMIPUPTOM;

- TI0 OKOHYaHWH TPEJOCTABIICHUS] MYHUIIUIIAILHON YCIYTH COTPYIHUK YIIOJTHOMOYEHHOTO
Oprasa, OCYIIECTBIISIFOIINI MPUEM, TIOMOTaeT TPaXXTaHUHY BCTaTh CO CTYyJa, BHIUTH U3 KaOWHeTa,
OTKPBIBACT JIBEPH, COMPOBOXKIAET TpaKJaHWHA K BBIXOJY W3 3JaHHS, WU MPOBOXKAET Ha YJIUILY,
3apaHee MpeaynpearB MOCETUTENSI O CYIIECTBYIONMUX Oaphepax B 3AaHUHU, MEpelaeT Tpa)IaHuHA
CONPOBOXKAAIOUIEMY JIMIY WIIH T10 KEITAHUIO TPaKJaHUHA BbI3bIBAE€T aBTOTPAHCIIOPT.



[Ipu oOpamennu rpakaaHuHa ¢ Aedexkramu ciyxa pabOTHHKHM YHOJHOMOYEHHOTO OpraHa
HPEANPUHUMAIOT CIEAYIOUINE JeHCTBU:

- COTPYAHMK YIOJTHOMOYEHHOTO OpraHa, OCYLIECTBISIONIMNA IPUEM TPpaX1aH C HapylIEHUEM
cilyxa, oOpalaercs HelmoCcpeACTBEHHO K HEMY, CIPAIINBAET O LEIM BU3UTA U JIaeT KOHCYJIbTAIHIO
pa3sMepEeHHBIM, CHOKOHHBIM TEMIIOM PEYH, IIPU ITOM CMOTPHUT B JIMIIO IIOCETUTEIIS, TOBOPUT SICHO,
CJIOBa JOHNOJHSET MOHATHBIMM >KECTaMH, BO3MOXKHO OOIIEHUE B NMUCbMEHHOH (hopMme a1bo uyepes
IIEPEBOUHKA JKECTOBOI'O SA3bIKA (CYypAONEPEBOIUHKA);

- COTPYJHHMK YHNOJHOMOUYEHHOI'O OpraHa, OCYIIECTBIISIIOIIMN MpUEM, OKa3blBae€T MOMOIIbL U
COJIeHCTBYE B 3aIOJIHEHUH OJIAHKOB 3asBJICHUHN, KOMTUPYET HEOOXOAUMBIE JTOKYMEHTHI.

2.14.3. TpeOGoBanusi Kk KOM(MOPTHOCTH U JOCTYITHOCTH IPEIOCTABICHUS TOCYIAapPCTBEHHON
ycnyru B M®I] ycranaBnuBatorcsi nmocraHoBieHueM [IpaButenscrBa Poccuiickoit denepanuu ot
22.12.2012 Ne 1376  «O6  yrBepxknenun  IIpaBun  opraHuzanuu  JESTEIBHOCTU
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MIPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT».

2.15. Ilokazarenu N1OCTYIHOCTH M Ka4yeCTBa MyHUIIUNIAJIbHON yCIIYTH.

KonnyecTBO B3aMMOJEHCTBHM 3aBUTENA C COTPYAHUKOM YIOJHOMOYEHHOIO OpraHa IIpH
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH - 2.

[TpoaOMmKUTENPHOCTh B3aUMOJICHCTBUN 3asiBUTENS C COTPYIHUKOM YIOJIHOMOYEHHOI'O IPHU
MPEIOCTaBIIEHUU MYHUIIUTIANIBHON YCIIyTH - He Oonee 15 MUHYT.

Bo3MosxHOCTB MOTydeHust HHGOPMALUK O XOJI€ IPEOCTABICHUSI MyHUIIUTIAILHON YCIIyTH, B
TOM YHCJIE C UCTIOJIb30BAHUEM HH(POPMAIIMOHHO - TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI.

2.15.1. VHpIMH moOKa3aTensiMU KadecTBa U JOCTYNHOCTH NPEAOCTaBICHUS] MYHULMIAIbHON
YCIIYTH SIBJISIFOTCS:

PpacoJIOKCHHOCTDb HOMCH_IGHI/II‘/'I VYIIOJIHOMOYCHHOI'O  OpraHa, HIpC¢AHA3HAYCHHBIX  IJIA
mpeaoCTaBJICHUA MYHI/IIII/IHaJII)HOf/'I YCiyru, B 30HC OOCTYIMHOCTM K OCHOBHBIM TpPaHCIHOPTHBIM
MarucCTpajrim,

CTereHb HMH(OPMUPOBAHHOCTH 3asBUTENS O MOPsJAKE NPEAOCTABICHHS MYHUIIUNAIbHON
yCIyru (IOCTYIMHOCTh MH(OPMAIMM O MYHHIIMIIAIBHOW YCIIyre, BO3MOXKHOCTh BBIOOpa crocoba
NOJy4eHUs: HUHPOPMALIUK);

BO3MOXXHOCTh BbIOOpa 3asgBHUTENeM (opMm oOpalleHus 3a MOJIyYeHHEM MYHHUIUIAIbHON
YCIIYTH;

AOCTYIIHOCTDb 06paH_[eHI/IH 3a MPEAOCTaBJICHUCM MYHI/II_[I/IHaJII)HOﬁ yCIIyru, B TOM YUCIIC IJIA
JIAI € OTpaHUYCHHBIMHU BO3MOKHOCTAMHA 300POBbA;

CBOCBPECMCHHOCTD IMMPEAOCTABJIICHUA MyHHHHHaHBHOﬁ YCJIYIrd B COOTBECTCTBHUU CO CTAHAAPTOM
€€ MPCAOCTABJICHUAA,

coOIOZICHHE CPOKOB MpPEAOCTaBICHUS MYHUIIMIIAIbHOW YCIYIM W CPOKOB BBIIIOJHEHHS
aJMUHHMCTPATUBHBIX NPOLIETYP IPU IPEIOCTABICHUN MyHULIUIIATbHON YCIIYTH;

BO3MOJXHOCTD IMOJIYYCHUA I/IH(I)OpMaI_II/II/I 0 X0Z€ MPEaAOCTaBICHUA MyHI/II_[I/IHaJlLHOﬁ YCIyIruy;

OTCYTCTBUE OOOCHOBAHHBIX Kajl0o0 CO CTOPOHBI 3asBUTENS MO Pe3yiIbTaTaM NPel0CTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

OTKPBITBIA JOCTYN AJs 3asBUTeNEH K MH(POpPMAIMU O MOPSAKE U CPOKax IMperloCTaBICHUS
MYHUILIMNIAJIBHOW YCIIYTH, TOpsIKe OO0XKajmoBaHMs AeWcTBUN (0e374eicTBUS) YIOIHOMOYEHHOTO
oprasa, pyKoBOJUTEs YIIOJTHOMOUYEHHOI'0 OpraHa Ju0o crerranicTa ynoJHOMOUYEHHOTO OpraHa;

HaJIM4ue HEoOXOJMMOIro M JIOCTaTOYHOIO KOJUYECTBA CIEIHAIMCTOB YIOJIHOMOYEHHOIO
OpraHa, a TaKXe ITOMENICHUH YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS IPUEM
3as1BJICHUN U JOKYMEHTOB OT 3asiBUTEICH.



2.15.2. YTIOTHOMOYEHHBIM OpPraHOM OOECIIEYMBACTCS CO3JaHWE WHBAIAIAM W HHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACeJICHUs CISAYIOMUX YCIOBUH JIOCTYITHOCTH MYHHUIIUTATBHON
YCIyTH B COOTBETCTBHHM C TPEOOBAaHUSMH, YCTAHOBJIICHHBIMH 3aKOHOJATCILHBIMH ¥ HHBIMHU
HOPMATUBHBIMH ITPAaBOBBIMU aKTaMHU:

OKa3aHHe MHBAJIUAAM IOMOULIM, HEOOXOIUMON JUIsl OJyYeHUs B IOCTYNHOM [uid HUX (popme
UH(OPMALIMKU O MPaBUIIaX MPEIOCTABICHNS MyHUIIUTIAIILHON YCIYTH, B TOM YUCIe 00 0opMIICHUH
HEOOXOAUMBIX JUIsl OJYYEHUs MYHULMIAIBHON YCIYyTU TOKYMEHTOB, O COBEPIIEHUHM UMH JIPYTUX
HEOOXOIUMBIX JJIs IOJYyYEHHUS] MyHULIMIIAIBHOMN YCIIYTH JEHCTBU;

MpeaoCTaBJICHUC MyHHHHHaHBHOﬁ YCIyru MHBaJIMAaM II0 CIIyXy, IIpH HGOGXO[[I/IMOCTI/I, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO sI3bIKA, BKIJIIOUYAs OOECIeueHHe JOMYyCKa B TIOMEIICHHE
CypAOIIEePEBOTUHKA, TU(IOCYPIOTIEPEBOAUNKA,

OKa3aHHe IIOMOIIM MHBAIMJAM B IIPEOJOJIEHMH OapbepoB, MEIIAOUIMX IOJTY4YEHUIO
MYHULUIIAJIBHON YCIYyTy HapaBHE C APYTMMHU JIMLIAMM.

2.15.3. Ilpu npenocraBieHUM MYHHLIMIAIbHOM YCIyTH B3aUMMOJEHCTBUE 3asBUTENS CO
CHELHATUCTOM YITOJHOMOYEHHOI'O OpraHa OCYIIECTBIISETCS IPU JINYHOM OOpallleHUH 3asiBUTEIIS:

JUIs IOJy4eHUs1 MTHPOPMALMU 110 BOIIPOCAM MPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYyTH;
JUIS TIOJ1aY U 3asIBJICHUS U IOKYMEHTOB;

JUTSL IOJTyYEeHUsT THPOPMAIIMH O XOJI€ TIPEAOCTABICHUS MyHUITUIIAILHON YCITyTH;

JUIS TIOJIyYEHHUSI pe3yJIbTaTa IPeIOCTaBICHUS MyHULIAIIAIBHON YCIIyTH.

IIpoOIKUTENBHOCTD B3aUMOJCHCTBUSA 3aABUTEIA CO CIELHMAIUCTOM YIIOJHOMOYEHHOIO
OopraHa He MOKET MPEBbIATh |5 MUHYT.

2.15.4. IlpenocraBinenne MyHuUUUNaidbHOW yciayru B MOIL[ BO3MOXKHO NpHU HAIUYUHU
3aKJIIOUYEHHOI'O COTJIAICHUS O B3aUMOJECHCTBUN MEXY YIIOJIHOMOYEHHBIM OpranoM u MOLI.

YronHOMOYEHHBI oOpraH oOecreynBaeT HH(POPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH
NOJy4YeHUsT MyHULUNAIbHOW ycinyru Ha Oaze MOI[. B cinywae mnomaum 3asBi€HUS O
IIPEAOCTAaBICHNA MYHULIHNAIBHOM yciayrh B MOIL[ HenocpeacTBEHHOE IPEAOCTaBIICHHE
MYHUIUIIAJIBHON YCIYTU OCYLIECTBIIAECTCA YIIOJIHOMOYEHHBIM OPTaHOM.

2.16. MHbple TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIOUIME OCOOEHHOCTH IPEIOCTABICHUS
MYHUIIMNIAJIBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHLHUIY U OCOOCHHOCTH IPEIOCTaBICHUS
MYHUIUIAIBLHON YCIIYTH B 3JIEKTPOHHOM (hopme.

2.16.1. 3asBuUTEnp MpEAOCTaBISIET JOKYMEHTbl B OpraH, OCYILECTBISIOUINI NEepeBOs
MOMEIIEHUS, 0 MECTy HaXOXKIEHHUs IMEepPEeBOAMMOIO IMOMEIIEHUsI HEMOCPEJICTBEHHO MO0 uepes
M®II] B COOTBETCTBMU C 3aKJIIOYEHHBIM MMHU B YycCTaHOBJIEHHOM I[IpaBuTtensctBoMm Poccuiickoi
®denepanyy MOPsIKE COTIAMIEHUEM O B3aUMOJAEHCTBUH.

2.16.2. 3asgBuTenb BhpaBe OOpaTUTHCS 3a NPEAOCTABICHHEM MYHHUIMIAIBHON YCIyrd u
1oJlaTh JAOKYMEHTHI, YKa3aHHble B MyHKTe 2.6.]1 HAcCTOAIIEro aJIMUHUCTPATHBHOIO PETJIaMEHTa B
anektpoHHoi ¢opme uepe3 EII'Y, PIII'Y ¢ wucnomp3oBaHWEM 3IEKTPOHHBIX JIOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHOM MOJIUCHIO B COOTBETCTBUU C TpeboBaHUIMU DeepantbHOro 3aKOHA OT
06.04.2011 Ne 63-®3 «O0 >1€KTPOHHOM MOATTUCHY.

YrnonHoMOUYeHHBIH opraH ofecreynBaeT HHGOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH
MOJIy4eHUSI MyHUIMIIaIbHOU yenyru yepes EIITY, PIITY.

O6pamenne 3a ycuyroi uepes EIIIY, PIII'Y ocymecTBiaseTcs mTyTeM 3amoJHEHUS
MHTEPaKTUBHON (opMbl 3asBIeHUS ((HOPMHUPOBAHUS 3aMpoca O MPEIOCTABICHUN MYHUIMIAIbHON
YCIIyTH, COAepXaHHe KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (POpPMBI 3asiBJICHUS, YCTAHOBICHHON
HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajee - 3arpoc).



OOparenre 3asBUTENST B YHNOJHOMOYCHHBIM OpraH ykKa3aHHBIM cHocoOoM oOecrednBaeT
BO3MOXKHOCTh HAIPABJICHUSI M IOJYYEHHs] OJHO3HAYHOM M KOH(PUICHIMAIBHOW HWHGpOpPMAIHH, a
TaKXKe TPOMEXKYTOUYHBIX COOOLICHMH M OTBETHOH WHPOpPMALUU B DICKTPOHHOM BHIE C
UCTIOJIb30BAHUEM DJICKTPOHHOM MMOJINHMCH B MOPSIKE, MPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

2.16.3. Ilpu npeaocTaBIeHUA MYHUIUIIAIHHON YCIYTH B 3JEKTPOHHOH (popMe MOCpencTBOM
EIIT'Y, PIII'Y 3asBuTEIO 00SCIIEYNBAECTCS:

- IOJTyYeHUEe MHPOPMAIIUH O TIOPSIJIKE U CPOKAX MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH;
- 3aITUCh HA TIPUEM B YIIOJTHOMOYCHHBIH OpTaH IS TIOa4H 3asiBIICHUS U JJOKYMEHTOB;

- (hopmupoBanme 3amnpoca;

- IIPUEM U PErucTpanus yrnoJIHOMOYEHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;

- IOJIyYEHUE PE3YyJIbTaTa NPEAOCTABIECHNSI MyHUUTIAIIBHON YCIYTH;

- IOJTyYCHUE CBEJICHUI O XOJI¢ BHITIOJHEHHUS 3aIpoca.

HpI/I HaIIpaBJICHUH 3aIIpOCa UCIIOJB3YCTCA MPOCTaA 3JICKTPOHHAA ITOATINCH, ITPU YCIIOBUHU, UTO
JIMYHOCTD 3a4BUTECIIA YCTAHOBJICHA ITPU aKTUBAIIUU yT-IeTHOI\/JI 3aIiricCH.

3. CocTaB, nocJ1e10BATEIbHOCTh U CPOKHU BbINOJTHEHUS
aJIMMHHMCTPATUBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aIMHHHUCTPATHBHBIX NPOLEeaYP (AelCTBUIT) B JIEKTPOHHOI (popMme

3.1. UcuepnpiBatoniuii nepedyeHb aAMUHUCTPATUBHBIX MPOLIEAYP:

1) mpueM U perucTpanus 3asBICHHS U JOKYMEHTOB Ha MPEJOCTABICHHE MYHUIIUIAIbHON
yCIIyTH;

2) dbopMHpOBaHKE U HAIPABICHHE MEXBEJOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHU3aIlum),
Yy4acTBYIOUIME B NIPEIOCTaBICHUN MYHULIMIIAILHON yCIyru (IpU HEOOXOUMOCTH);

3) yBemomileHHE 3asBUTENST O MPEJICTABICHUM JOKYMEHTOB M (Win) HH(pOpMaIMH,
HEeoOXOIUMOM JuIsl TpOBENEHUs ImepeycTpoiicTBa M (WIKM) TNEeperUlaHUPOBKA MOMELIEHUS B
MHOT'OKBapTHUPHOM JIOME;

4) mpuHATHE pelIeHHs O MepeBojJe WM 00 OTKa3e B MEPEBOJE KWIOIO IOMEIIEHUS B
HEXXWJIOE UIIU HEKUJIOTO IOMEIEHUS B )KMIIOE TIOMEILIEHUE;

5) BbIaya (HampaBlIEHHWE) JOKYMEHTOB IO pe3yjbTaTaM IPEeIOCTaBJICHUS MYHHUIMIIAIbHOU
YCIIYTH.

biiok-cxema npenocTaBiIeHUsl MyHHIMIIAIBHON yCIIyTH npeacrasieHa B [Ipunoxennn Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpanus 3asiBICHUS U JOKYMEHTOB Ha MPEJAOCTABIEHUE MYHUIIMTIAIbHON
YCIIYTH.

3.1.1.1. OcHoBaHueM Hayajla BBIIIOJIHEHNSA AaJMUHUCTPATUBHON MPOLEAYPHl SBISIETCA
MOCTYIJIEHUE OT 3asBUTENS 3asBJICHHUS U JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEJOCTaBICHUS
roCyJapCTBEHHOH YCIIyTH, B yoJlHOMO4eHHbIH opraH, EINL, PIIT'Y nu6o uepe3 M®LI.

3.1.1.2. Tlpu nuuHOM oOOpaleHUH 3asgBUTENS B YIOJIHOMOYEHHBIH OpraH CHELHATUCT
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a MPUEM U BblAAUy TOKYMEHTOB:

YCTaHABIMBAET JIMYHOCTH 3asBUTENSI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOLIETO €ro
JUYHOCTb, NPEJCTABUTENS 3asBUTENI - HAa OCHOBAaHUU JOKYMEHTOB, YJOCTOBEPSIOIIUX €ro
JUYHOCTH U TOTHOMOYHS (B Cilydae oOpalleHus NpeiCTaBUTeNs);



IIPOBEPSIET CPOK JEHCTBUS JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTb U COOTBETCTBHE
JAHHBIX JIOKYMEHTa, YAOCTOBEPSIOIIEr0 JHMYHOCTh, MAAHHBIM, YKa3aHHbIM B 3asBJICHUU O
COIIACOBAaHUU NEPEYCTPOICTBA U (M) EPEIUIAaHNPOBKU IIOMELIEHUS] B MHOTOKBAPTUPHOM JIOME U
HPUIOKEHHBIX K HEMY JJOKYMEHTaX.

B xone mpuema 1OKyMEHTOB OT 3asBUTENS WJIM YIOJIHOMOYEHHOIO MM JIMIA CIIELUAIMCT,
OTBETCTBEHHBIN 3a IPUEM U BbLJIady JJOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TeKCT B 3asBJIEHUH O IEPEBOE MOMEIIEHUS [TOAJAETCS IPOUYTEHUIO;

2) B 3asBJICHUHU O MEPEBOJIE MOMEILEHUs YKa3aHbl (haMuIns, UMsl, OTUECTBO (TIOCIIEAHEE - IPU
HATMYUH) (PU3NIECKOTO JIUIA THO0 HAMMEHOBAaHUE IOPUIUYECKOTO JIUIIA;

3) 3asgBiIeHHME O MNEPEBOJEC IOMEIIEHUS IOJNMCAHO 3asBUTEIEM MWIIM YHIOJHOMOYEHHBIN
IIPEJICTaBUTED;

4) npunararoTcst JOKYMEHTbI, HEOOXOAUMBIE AJIs IPEIOCTABICHNS MYHUIUIIAIBHON YCIIyTH.

[lpu ycraHoBneHMH (PAKTOB OTCYTCTBHSI HEOOXOJUMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IPEJOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTENs, NP HECOOTBETCTBUHU IPEACTABIECHHBIX
JOKYMEHTOB TPEOOBaHUSM HACTOSIIETO aJMHHUCTPATUBHOTO PErJaMEHTa - YBEIOMIISET 3asBUTEIIS
O BBISBJIIGHHBIX HEJOCTATKaX B MPEJICTaBIECHHBIX JOKYMEHTaxX M IpeylaraeT MPUHATh MEphl MO UX
YCTPaHEHHUIO.

B cnyyae ecnum 3asBuUTENb HAcTauBaeT HAa NPUHATHM JOKYMEHTOB - IPUHHUMAET
IIPEJICTaBICHHbIE 3asBUTEJIEM JOKYMEHTBI.

B cnydae ecnu 3asBUTENb CaMOCTOSITEIbHO pPELIMWJI IMPUHATH MEpbl 10 YCTPAHEHUIO
HEJIOCTAaTKOB, TIOCJIE X YCTPAHEHUs MMOBTOPHO oOpamaeTcs 3a MpeaoCTaBICHHEM MyHUIIUIATEHON
YCIYTH B MOPSAAKE, IPETYCMOTPEHHOM HACTOSIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To oxoH4WaHMM @pHEMa 3asBICHUA W NPUIATAEMbIX K HEMY JIOKYMEHTOB, CHEIHAJIUCT,
OTBETCTBEHHBIM 3a MpHEM JOKYMEHTOB, BbLIAET 3asBUTENIO PACHUCKY B IOJYYEHUH OT HEro
JIOKYMEHTOB, C YKa3aHMEM HUX IEPEYHs U JAAThl UX MOJYy4YEHUS YIIOJTHOMOUYEHHBIM OPraHOM, a TaKKe
C YKa3aHUEM IepeyHs JOKyMEHTOB, KOTOpPbIE OYyAYT MOJIy4yeHbl 10 MEKBEAOMCTBEHHBIM 3aIIPOCaM.

MakcuManbHBIi  CpPOK BBINOJHEHUS AJAMHHMCTPAaTUBHOW NPOLEAYPbl 10 MpUEMY U
pEerucTpanuy 3asBieHHs O IepeBO/Ie MOMEIIEHHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB COCTaBIISET
1 paGounii 1eHb C MOMEHTA MOCTYIUICHUS 3asIBICHUS.

Kputepuii npuUHATHA pELIEHUS: IOCTYIUIEHUE 3asBICHHUS O IIEPEBOAE IOMEIEHUS |
MPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTaToM aIMUHHCTPATUBHOM MpOLEAYpHI SBISETCS NMPUEM U PETUCTpALMs 3asBICHUS O
NepEeBO/Ie MOMEIIEHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBIEHHS O IEPEBOAEC MOMEIICHUS M TPHUIOKEHHBIX K HeMy
JIOKYMEHTOB (UKCUPYETCS B CHCTEME DJIJIEKTPOHHOI'O JOKYMEHTOOO0OpoTa U (WJIM) JKypHaie
PETUCTPALIMKA  YIIOJHOMOYEHHOIO OpraHa, IOCJIE€ YE€ro MOCTYIHUBIIME JOKYMEHTHI IEPENaroTCs
JOJKHOCTHOMY JIMIY JUIsl pACCMOTPEHUS M Ha3HAUEHUS! OTBETCTBEHHOT'O MUCIIOHUTETIS.

3.1.1.3. TIlpmem wu peructpamusi 3asBIEHUS U JOKYMEHTOB Ha TMPEJIOCTaBIICHUE
MYHUIUIAIBHON YCIIyTH B hOpMe IEKTPOHHBIX JokyMeHTOB uepe3 EINIY, PIITY.

[Tpu HampaBiIeHUH 3asiBICHUS O MEPEBOJIE TIOMEIICHUS B 3JIEKTPOHHOU (opMe (IIpU HATUIUHI
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxonumo 3anonHuTh Ha EIIY, PIIT'Y anexktpoHHyro
dbopMy 3ampoca Ha NTPENOCTABIEHHWE MYHHUIMMNAIbHON YCIyTH, NPUKPENUTh K 3asBICHUIO B
3IIEKTPOHHOM BHJIE JIOKYMEHTBI, HEOOXOIUMBIE JUIS TPEOCTABICHUS MYHHUIMIIATbHON YCIyTH.

Ha EIII'Y, PIII'Y pa3memaercs oOpa3zel 3allOJIHEHUS AJIEKTPOHHON (OpPMbI 3asBICHUS
(3ampoca).

®dopMaTHO-JIOTHYECKasT TIPOBEpKa CHOPMUPOBAHHOTO 3asiBICHUS (3ampoca) OCYIIEeCTBIISECTCS
ABTOMATHUYECKH T1OCIIE 3al0JIHEHUs 3assBUTENIEM Ka)KJ0ro U3 IoJIel 3JeKTPOHHOM (opMBbI 3ampoca.
[Ipy BBISIBIEHHM HEKOPPEKTHO 3alOJHEHHOTO TMOJIs 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEJIOMJISIETCS O XapakTepe BBIABICHHON OIIMOKM M TOpSAKE €€ YCTPaHEHHUs IOCPEICTBOM
MH(OPMALIMOHHOT'O COOOIIEHNUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

Crnennanuct, OTBETCTBEHHBIN 3a IPUEM U BblAauy JOKYMEHTOB, IPH MOCTYIIJIEHUH 3asBICHUS
Y JOKyMEHTOB B 3JICKTPOHHOM BHJIE:



MMPOBEPACT DJICKTPOHHBIC 06pa31=1 AOKYMCHTOB Ha OTCYTCTBHC KOMIIBIOTCPHBIX BUPYCOB U
HMCKaXEHHOU nHpOopMaIuu;

PErUCTPUPYET JTOKYMEHTHI B CUCTEME DJIEKTPOHHOTO JOKYMEHTO0OOPOTa YIOIHOMOYEHHOTO
opraHa, B OKypHaJ€ pErucTpalud, B Cllyda€ OTCYTCTBUSI CHUCTEMBbI  AJIEKTPOHHOIO
JIOKyMEHTO0000pOTa;

dbopMHUpYET U HaAIpaBISIET 3asABUTEIIO JJIEKTpoHHOE yBemomuienue depe3 EIITY, PIITY o
MOJIYYCHUH U PETUCTpAIlMu OT 3asBUTENS 3asBJICHUs (3ampoca) U KOMHM JTOKYMEHTOB, B Cilyyae
OTCYTCTBHSI TEXHUYECKOW BO3MOKHOCTH aBTOMATHYECKOro yBelomJyeHHs 3asBurtens depe3 EIIY,
PIIT'Y;

HaIpasJIACT HOCTyHI/IBIJ_II/Iﬁ MNaKeT AJOKYMCHTOB JOJDKHOCTHOMY JIMIY YHOJHOMOYCHHOI'O
opraHa aJjid paCCMOTPCHUA U Ha3HAYCHUA OTBETCTBCHHOI'O UCITOJIHUTCIIA.

MakcuManbHblii CPOK BBIIOJHEHHS aJIMHHHCTPATUBHOM IIPOLIEAYPHl IO IIpUEMY H
perucTpanuy 3asBJICHUs O MEpeBO/ie MOMELICHU U MPUIOKEHHBIX K HEMY JOKYMEHTOB B (hopme
AJIEKTPOHHBIX JOKYMEHTOB COCTaBJISIET 1 pabouuii 1eHb C MOMEHTA MOJIYYEHHS TOKYMEHTOB.

Kputepuii npuUHATHA pEIIEHUS: IOCTYIUICHUE 3asBICHUS O IIEPEBOAE IOMEILEHUS U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbrarom aiMMHHCTPaTHUBHOW IHPOLEAYPHI ABIIAETCA NPUEM, PErHMCTpalys 3asBICHUS O
IIEPEBO/IE IIOMELIEHUS U ITPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBi€eHUHU 3asBUTEJIEM 3asIBJICHUS U JOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH
HIOCPEICTBOM IIOYTOBOI CBSI3HM CHEIUAIUCT YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 33 IPUEM U
BBIJIa4y IOKYMEHTOB:

MPOBEPSIET TPABWIBHOCTh aJPECHOCTH KoppecnoHjaeHud. OmubodHo (HE 1o aapecy)
NPUCITAHHBIC TTMCbMa BO3BPAIIAIOTCS B OPTaHU3AIMIO TIOYTOBOM CBSI3H HEBCKPBITHIMU;

BCKPLIBACT KOHBCPTHI, MMIPOBEPACT HATMYUC B HUX 3adABJICHUA U JOKYMCHTOB, 0053aHHOCTH 110
MNPEaAOCTAaBJICHUIO KOTOPLIX BO3JIOKCHA HA 3asABUTCIIA,

MPOBEPSIET, YTO 3asBICHHE HAMUCAaHO pPa3doopunBO, (aMUINKM, HMEHa, OT4ecTBa (MpHU
HaJM4KMH), HAaWUMEHOBAaHHE, aJpec MeCTa JKUTEIbCTBA, aJpPEC MECTOHAXOXKICHHS, HAIHCaHbI
ITOJTHOCTBIO;

IIPOBOJIUT IEPBUYHYIO IIPOBEPKY IPEJCTABICHHBIX KOMHMHM JTOKYMEHTOB, UX COOTBETCTBHE
JICHCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TAK)KE IIPOBEPSET, YTO YKa3aHHBIE KOIMU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM IOPSIIKE;

MMpOBEPACT, YTO KOIMMUHU OJOKYMCHTOB HC HMMCIOT HOBpC)KI[GHI/II\/II, HaJIM4YHUEC KOTOPBIX HC
MO3BOJIACT OAHO3HAYHO HMCTOJIKOBATHL HX COACPKAHUC, OTCYTCTBYIOT IIOAYHUCTKH, IIPUIIHNCKH,
3aUCPKHYTLIC CJIOBA, UCITPABJICHU.

MakcumanbHbli  CPOK  BBINOJHEHUsS aJMUHHACTPATUBHOM NPOLEAYpbl MO IIPUEMY H
perucTpaiMy 3asBJICHUS O TMEPEBOJC TOMEIICHUS M TPUWIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYIIUBIINUX IMOCPEACTBOM IOYTOBOU CBs3U, COCTABJIACT 1 pa60q1/1171 JC€Hb C MOMCHTA ITOJIYUCHUA
JIOKYMEHTOB.

Kpurepuii TpUHATHS pEIIEHUS: TOCTYIUICHHE 3asBICHHS O IMEPEeBOJAE IMOMEIIECHUS U
NPUIOKCHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIEAYPHI ABISIETCS NIPUEM U PETHCTPALIMS 3asBJICHUS O
NIEPEBO/IC MIOMEIIEHHSI U IPUIIOKECHHBIX K HEMY JOKYMEHTOB.

I/IH(i)OpMaHI/ISI 0 MpUEME 3asgaBJICHHA O IEPCBOAC IMNMOMCHICHUA MW IIPHUIOKCHHBIX K HEMY
JOKYMEHTOB (UKCUPYETCS B CHCTEME O3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJTHOMOUEHHOTO
oprasna, B KypHaJIe perucTpanmu, B cirydac OTCYTCTBUA CHUCTEMBI OJICKTPOHHOI'O
JIOKyMEHTO000pOoTA.



B ACHb PCrucTpaivu 3adaBJICHUA O IICPCBOAC IMMOMCHICHHA U TMPUIOKCHHBIX K HCMY
JOKYMCHTOB, CIICIIUAJIMCT, OTBETCTBCHHEIA 3a npueM JOOKYMECHTOB, IIEpCAACT IOCTYIHMBIINC
JOKYMCHTBI JOJDKHOCTHOMY JIMIY YIIOJITHOMOYCHHOI'O OpraHa IJjid paCCMOTPCHUSA W HA3HAUYCHUA
OTBETCTBCHHOI'O UCITOJTHUTECIIA.

3.1.2. ®opmupoBaHME U HANpPABIECHUE MEKBEJIOMCTBEHHBIX 3alpOCOB B  OpraHsbl
(opranuzanum), y4acTBYIONIUE B MPEAOCTABICHIH MYHHUIIUITAIILHOW YCIIyTH (TIpU HEOOXOTUMOCTH ).

OcHoBaHMEM JUIsl Hayaja aJIMHUHHCTPAaTHBHOM IIPOLIEAYpPHl SBISETCS HENPEACTABICHUE
3asgBHUTEIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MoANmyHKTamMu 2, 3, 4 myHkTa 2.6.1 HacTosmiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

JIOJDKHOCTHOE JTUIIO YIMOJIHOMOYEHHOTO OpraHa Mpu MOJYYEHHH 3asiBIICHUS O IEpPEeBOJIE
MIOMEIICHUSI U NPWJIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CIELUATUCTY COOTBETCTBYIOIIETO
OT/IeJ1a TPOU3BECTU UX MPOBEPKY.

B cnyuae, eciiu cnenuanucToM COOTBETCTBYIOIIETO OT/Aea Oy/ET BBIABICHO, YTO B MEpeUHE
MPE/ACTABICHHBIX  3asBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, MPEAYyCMOTPEHHBIC
noanyHktamu 2, 3, 4 mynkta 2.6.1 HacTOAIIET0 aJIMUHUCTPATUBHOTO periaMeHTa, IPUHUMAETCS
pelieHue o0 HaMpaBJIEHUHU COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MesxBe1OMCTBEHHBIE 3alIPOCHI HAMPABISIOTCS B CPOK, HE MpeBbIaoNuil 3 pabounx nHel co
JIHS PETHCTPAllMM 3asBJICHUS O TEPEBOJAC MOMEIICHUS M MPUIIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTESL.

Hamnpapnenue MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBIISIETCS B AJICKTPOHHOU (opme ¢
UCIIOJIb30BAHUEM €IMHOW CHCTEMbl MEKBEIOMCTBEHHOTO 3JJIEKTPOHHOTO B3aMMOJCHCTBUA H
MOJAKIIFOYEHHOM K HEM  PErMOHAJIBHOM  CHUCTEMBI  MEXKBEAOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

Crenuanuct COOTBETCTBYIOIIETO OTJIeNa, OTBETCTBEHHBIM 3a IMOATOTOBKY JOKYMEHTOB,
00s13aH IPUHATH HEOOXOAUMBIE MEpPbI JUIsl IONyYeHUsI OTBETa HA MEXBEJIOMCTBEHHBIE 3alPOCHI B
YCTaHOBJICHHBIE CPOKHU.

B cnyuyae He moCTyIUIeHHs] OTBETAa Ha MEKBEIOMCTBEHHBIN 3allpOC B CPOK YCTAHOBJICHHBIN
NYHKTOM 2.6.3 aJIMHUHUCTPATHUBHOTO perjiaMeHTa TMPUHUMAIOTCS MEpPbl B COOTBETCTBHUH
MOAMYHKTOM 3 TyHKTa 3.1 HACTOSIIEro aAIMUHUCTPATUBHOTO pPETjaMeHTa.

Kputepuii mnpuHATHS pelICHHs: HEMNpEACTaBICHUE JOKYMEHTOB, MPETyCMOTPEHHBIX
NOAMyHKTaMH 2, 3, 4 myHKTa 2.6.1 HACTOSIIET0 aIMUHUCTPATUBHOTO pEriiaMeHTa.

PesynbraroM  aJIMMHHCTPAaTUBHOM  TPOLEAYpPHl  SIBISIETCS  TOJy4YeHHWE B  paMKax
MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTOB (MX KOMUN WIW CBEACHUIA,
COJIEpXKAIINXCSI B HUX), HEOOXOAUMBIX JIJIsI MPEJOCTABICHHUS] MYHHUITUTIATHHOM YCIYTH 3asBUTEIIO,
6o monyuyeHue MHGOpPMAIUU, CBUACTEILCTBYIONMIEH 00 OTCYTCTBUU B PACHOPSIKEHHH OPTraHOB
(opranm3anuii), y4acTBYIOIIMX B TPEIOCTABIECHWHW MYHHUIIUMAIBHON YCIYTH, JTOKYMEHTOB (HX
KOMUN WM CBEACHWM, COAepXalluXcsi B HHUX), HEOOXOMUMBIX [UIS TMPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

®dukcanus pe3yabTara BHIIOJIHEHHUS aIMUHUCTPATUBHON MPOIEAYPBI HE TPOU3BOIUTCS.

3.1.3 TlpunasaTHe pemieHus 0 TMEPEeBoJie WM 00 OTKa3e B IMEPEBOJE KUJIOTO TOMEIICHHS B
HEXUJI0€ U HEXUJIOTO MOMELIEHUS B KUJIO€ MIOMEIIEHHUE.

OcHoBaHMeM Il Havajla aJAMUHUCTPATHUBHOM  TPOIEAYpPHl  SBISIETCS  TOJyYCHHE
YIOJIHOMOYEHHBIM  OpraHOM  JOKYMEHTOB, VyKa3aHHbIX B TyHKTe 2.6.1  HacTosIero
aIMUHUACTPATUBHOTO  perjaMeHTa, B TOM 4YHCJIE€ IO KaHajlaM MEXBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, TMO0 MH(OpPMAILINU, CBHIETENBCTBYIONIEH 00 OTCYTCTBUU B
PacCtoOpsDKEHUH OpPraHOB (OpraHu3aluii), ydJacTBYIOIIUX B TMPEAOCTABICHHH MYHHUIIUITAIBHON
YCIyTH, JOKYMEHTOB (WX KOMWUH WM COACPXAIIUXCS B HUX CBEACHMIA), HEOOXOIUMBIX ISt
MPEI0CTaBICHUS MYHUIIUITAIGHON YCITYTH.

OTBETCTBEHHBIM 32 BBINOJHEHHWE AJMUHUCTPATUBHOM MNPOLEAYpPHI SBISETCA JOJKHOCTHOE
JIUIIO YTIOJTHOMOUYEHHOT'O OpraHa.

Crnenuanuct OTJeNna/yIoTHOMOYEHHAss KOMHCCHSI TPOBOAMUT AaHANU3 MPEACTaBICHHBIX
JIOKYMEHTOB Ha HAJIMYUE OCHOBAHMU JUIsl IPUHATHUS PEUICHUS, ¥ TTOATOTaBINBACT MPOEKT PEIICHUS
0 TIepeBOie WK 00 OTKa3e B MEPEBOJIC JKUIOTO TTOMEIIECHHUS B HEXKUIIOE U HEKUJIOTO MIOMEIICHUS B



KHUIIO€ TTOMelIeHue 1o Gopme, yrBepkaeHHoM noctaHosneHueM [Ipasurenscrsa PO ot 10.08.2005
No 502 «OO6 yrBepkaeHuM (GOpMBI YBEAOMIICHHUS O TepeBoje (OTKa3e B TEPEBOJIE) MKHUIIOTO
(HEXXUJIOT0) TOMEIIECHHS B HEXXIIIOE (SKUJIOE) TIOMEILEHUE.

[Ipy mocrymiaeHuHn B YNOJIHOMOYEHHBIM OpraH OTBETa OpraHa IOCYAApCTBEHHOH BIACTH,
OopraHa MECTHOTO CaMOYIPAaBJICHUsI JTHUOO IMOJBEIOMCTBEHHOW OpraHy TOCYZapCTBEHHOHM BIACTH
WIA OpraHy MECTHOI'O CaMOYIpaBJIEHUs OpraHu3alMd Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBHUJICTEJILCTBYIONIETO 00 OTCYTCTBHHM JOKyMEHTa M (Win) WH(POpMAIMU, HEOOXOIUMBIX IS
IepeBoJia KHUJIOro IMOMELICHHs] B HEXWUIO€ IOMEIIEHUE WM HEXHUJIOro IMOMEUIEHUs B JKUIO0e
IIOMEILEHUE B COOTBETCTBUU C IYHKTOM 2.6.1 HacTOSILEro aJMUHUCTPATUBHOIO pErjaMeHTa, U
€CIIM COOTBETCTBYIOILMHN JOKYMEHT HE IPEJCTAaBIICH 3asBUTEJIEM IO COOCTBEHHOW HMHUIMATUBE,
YIOJHOMOYEHHBII OpraH mocje IOJy4eHHs] YKa3aHHOI'O OTBETa YBEAOMIISIET 3asBUTENS O
IOJYyYeHUH TaKoro OTBeTa, M IpeularaeT 3asBUTENI0 MPEJICTaBUTh JOKYMEHT M (WJIH)
uHpoOpMaLKio, HEOOXOAMMBIE MJIsi TPOBEACHHUS IEPEeBOJAA JKWIOTO IOMEUICHHS B HEXMIOE
IIOMEIIIEHUE WM HEXWIOro MOMELIEHHs B JKWJIOE MOMELICHHE B COOTBETCTBUU C IYHKTOM 2.6.1
HACTOSILEro aJMUHUCTPATHBHOTO pPETJIAaMEHTa, B TEUYCHHE MATHAAUATH pabouux aHEH co JHS
HalpaBJICHUS YBEJAOMIICHUS.

[Ipu HempencTaBIEHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX MJIsi NPEJOCTaBICHUS
MYHUIMIAIBHOM yCIYrM, B YKAa3aHHOM Cllyyae, CIELUAIUCT COOTBETCTBYIOLIEr0 OTAena
NOJArOTABIMBAET IPOEKT pELIEHUS 00 OTKa3e B IEPEBOJAE >KUJIOrO IOMEIIEHUS B HEXKUIOe
MOMEIIIEHUE UM HEXXUIIOTO TIOMEIEHUS B KUJIOE TOMELICHHUE.

Pemenne 00 oTkaze KUI0ro MOMEIIEHUS B HEXXUIIOE MIOMEIICHUE UM HEXUIIOTO TOMELEHUS
B JKWJIOE IIOMEIIEHUE JOJDKHO COJAEp)KaTh OCHOBaHMSA OTKa3za ¢ 00s3aTelbHOM CCBHUIKOW Ha
HapyIIECHUS.

Pemenue o nepeBoje uiu 06 0TKa3e B MEPEBOJIE JKUIOI0 MOMEIEHUS B HEXHIIOE TOMEIICHUE
WIM HEXWIOrO IIOMEIIEHUS B JKUJIOE IIOMEIIEHUE IMOJANUCHIBAETCA JIOJDKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOI'0 OpraHa B JBYX 3K3E€MIUIApax U MepeJaeTcs CHEelHaIMCTy, OTBETCTBEHHOMY 3a
IPUEM-BbI1aYy JTOKYMEHTOB.

B cinyuae mnpexacraBieHust 3asBieHus O nepeBoje nomemieHus yepe3 MOPL[ nokymeHr,
MOATBEPKIAIOIINN TPUHITHE pelieHus, Hanpasisiercss B M®I, eciiu uHoit criocob ero moayyeHus
HE YKa3aH 3asBUTEJIEM.

MakcuManbHBI CPOK BBIMOJIHEHUS] aJIMUHUCTPATUBHON NPOLEAYpbl NPHUHSATUS PELICHUS O
nepeBoJie WM 00 OTKa3e B MEepPeBOJIE JKUIOr0 MOMEIIEHUS B HEXHIIOE U HEKUIIOr0 MOMEIEHHS B
JKUJIOE TIOMEIIEHHE HE MOJKeT TMpEeBbIIaTh CpOKa IMSATH JHEH CO [JHS MPEACTAaBIECHUS B
YIIOJIHOMOYEHHBIA OpraH JOKYMEHTOB, 00S3aHHOCTB 10 MPEJICTaBICHUIO KOTOPBIX B COOTBETCTBUU
C MYHKTOM 2.6.1 HacTOAIIEro aAMUHUCTPATUBHOIO perjlaMeHTa BO3JIO’KEHA Ha 3asBUTEIISL.

Kpurepuii mnpuHATHS pelleHus: Hajauuue (OTCYTCTBME) OCHOBAaHMM i OTKaza B
MPEOCTABIIEHUNM MYHULUNAIBHOW YCIYTH, NPEIyCMOTPEHHBIX MYHKTOM 2.7 HAaCTOAIIETro
aMMHHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaTroM aaMUHUCTPAaTUBHON MpoOLENYphl SBISETCS MOCTYIUIEHHE K CHELMATUCTY,
OTBETCTBEHHOMY 3a IIPHUEM-BbIJauy JOKYMEHTOB, PELICHUs O MepeBojie WM 00 OTKa3e B IepeBojie
JKUJIOTO TIOMEIIEHUS B HEXKUIIOE U HEXKUIIOTO MTOMEILIEHUS B XKHUJIOE TIOMEIIEHHUE.

PesynbTaT BBINOJHEHUS AIMUHHCTPATUBHOW TpOLEAYpbl (QHUKCHPYETCsS B CUCTEME
AIIEKTPOHHOT'O JJOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OpraHa, )KypHajle perucTpaluu.

3.1.4. Beigaua (HampaBiieHHE) JOKYMEHTOB IO  pe3yJbTaTaM  IPEIOCTaBICHHU
MYHULIMTNIAJIBHOW YCIIYTH.

3.1.4.1. Bpigaua (HampaBlieHHE) JOKYMEHTOB II0 pe3yibTaTaM  MPeaO0CTaBICHUS
MYHHIIMIIAJIbHON YCIYyTH B YIIOJJTHOMOYEHHOM OPraHe.

OcHoBaHMeM [UIsi Hauyaja MpOLENypbl BBIJAYM JIOKYMEHTOB SIBJISIETCS  HAJIU4YUeE
c(OPMHUPOBAHHBIX JOKYMEHTOB, SIBJISIIOIIMXCA PE3yJbTaTOM IPEJOCTaBICHUS MYHULUIATbHON
YCIIYTH.

Jlist mosryueHust pe3ysbTaToB MPEI0CTaBICHNUS MyHHIIUIIATBHOM yCIyrd B OyMakHOM BHJIE U
(unu) [J1 CBEPKH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTMHAIaMHU (TIPU HaIlpaBJIEHUHU 3ampoca



Ha mnpenocrasieHue yciayru uepe3 EIIIY, PIII'Y (mpu Hanuuum TEXHUYECKOM BO3MOYKHOCTH)
3aBUTEIb IPEABIBISICT CIEIYIOIIHAE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSAIOIINI JINYHOCTH 3asBUTEIIS;

2) NOKYMEHT, HOATBEP)KIAOIINUNA MOJHOMOYMS MPEACTaBUTENS Ha IMOJIydeHHE TOKYMEHTOB
(ecu OT UMEHM 3asiBUTENS JEHCTBYET NPEACTABUTEND);

3) pacnycka B OJIY4YEHUHU JTOKYMEHTOB (IIpU €€ HAJIMYUHU Y 3asBUTEIIA).

Crneunanuct, OTBETCTBEHHBIM 3a IPUEM U BblJauy JOKYMEHTOB, IIpU BblJaue pe3yjbTaTa
IPEOCTaBIICHUS YCIYTH Ha OYMa>KHOM HOCHUTEIIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS MO0 €ro MpeACTaBUTENS;

2) npoBepsieT NPaBOMOUHs NPEICTABUTENS 3asBUTEIIS IeHCTBOBATh OT MMEHU 3asiBUTENS IPU
IIOJIy4YEHUH JTOKYMEHTOB;

3) BBIAAET TOKYMEHTHI;

4) peructpupyer (akT BbIAAYU TOKYMEHTOB B CHUCTEME 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOT'O OPTaHa U B )KypHAJIE pErUCTpaliiy;

5) oTKa3bIBaeT B Bblaue pe3yibTara Pel0CTABICHUS MyHULIUIIAIbHON YCIYTU B CIydasX:

- 3a BbLAAYEH JIOKYyMEHTOB OOpaTWiOCh JIMIO, HE SBISIOLIEeCs 3asBUTEIEM (€ro
IPEJICTaBUTEIIEM);

- oOpartuBLIeecs JIMIO 0TKAa3aJI0Ch PEIbSIBUTH JOKYMEHT, YIOCTOBEPSAIOLIUI €r0 JUYHOCTb.

B cirygyae noznauu 3asgBuTENEM JOKYMEHTOB B 3JIEKTPOHHOM Buje nocpencrtsoM EINTY, PIITY
Y YKa3aHMM B 3allpoce O IOJyYEHUH pe3yJibTaTa NPEAOCTaBICHUs YCIYyTH B JIEKTPOHHOM BHJIE,
CIIELMAJINCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJIa4y JOKYMEHTOB:

1) ycTaHaBIMBaeT JIUYHOCTD 3asIBUTENS JIMOO €ro MpeCTaBUTENs;

2) npoBepsieT MIPaBOMOYHS IPEICTABUTENS 3asBUTEINSI JEMCTBOBATh OT UMEHU 3asBUTENS MPU
IIOJIyYE€HUU IOKYMEHTOB;

3) cBepsieT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTrMHAaIaMu (IIPU HAMpPaBICHUM 3arpoca U
JIOKYMEHTOB Ha mpenocrtasiaeHue yciayru yepes EIIY, PIITY;

4) yBenomuIsieT 3asBUTENS O TOM, YTO PE3YJbTAT MPEAOCTaBICHUS] MYHULMIIAIBLHOU yCIyru
Oynet HarpasiieH B nuHbli kabunet Ha EIII'Y, PIIT'Y B popme 37eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUU DPACXOXKICHUM 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HAIIPaBJIECHHBIX B
AIIEKTPOHHOM (QopMe, C OpUTHHANAMH, pe3yibTaT NPEAOCTABICHUS YCIYIM 3asBUTENIO HeE
Hanpasisercs yepes EIII'Y, PIII'Y, o uem cocraBisieTcs axT.

B caydae, eciu OpUHATO pelleHHME O MNEpeBojAe WIM 00 OTKa3e B IEPEBOAE >KUIIOTO
IIOMEIICHUSI B HEXWIOE M HEXKWIOTO IOMEIIECHHsS B JKUJIOE IIOMELIEHWE, JTaHHOE pEIICHUE
cKaHupyeTcss M Hampasisercs 3assuteno uepe3 EIIY, PIII'Y nubo nampasnsercs B ¢opme
AJIEKTPOHHOT'O JOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHOM MOANUCHIO B JTMYHBIN KaOWHET 3asBUTENS
Ha EIII'Y, PIII'Y. JlaHHOe pelieHUE BBIAACTCSA WM HAIPABIIACTCS 3asBUTEII0 HE IO3JHEE 4YeM
yepe3 TpU paboyux JHS CO JHS MPUHSATHUS TAKOTO PEIICHUS U MOXKET OBITh 00KaIOBaHO 3asiBUTENIEM
B CyZ1€OHOM TOpSIZIKE.

MakcuManbHBIM CPOK BBITIOJHEHUS] JAHHOW aJMUHUCTPATUBHOW MPOIEAYpPHI COCTABISIET 3
pabouux AHS €O JHS NPUHATHS pelIeHHs O MepeBoje WM 00 OTKa3e B MEpeBOJE JKUIOTO
ITOMEIICHUS B HEXUIIOE U HEXKUJIOTO MIOMEIIEHHUS B )KUAJIOE TIOMEIIEHNUE.

Kpurepuii npuHATUS PEIICHUs: MPUHATHE PEIIEHUs O MepeBoje WM 00 OTKa3e B IepeBojie
JKUJIOTO MIOMEIIEHNS B HEKNIIOE€ U HEKUIIOTO TIOMEIIEHHS B )KHJIOE TIOMEIIICHHE.

PesynbraroM aIMHUHHMCTPAaTUBHOW MPOLEAYPHl SBISAETCA BblJada WM HaIpaBICHUE 10
aZpecy, yKazaHHOMY B 3asBieHuu, jauo6o uvepe3 M®II, EIIT'Y, PIII'Y 3asBurenmto JTOKyMEHTa,
MIOATBEPKIAOILEr0 PUHATUE TAKOTO PELICHHUS.

Pe3ynbrar BBINOJHEHWS aJMUHUCTPATUBHOM MpOIEAypbl (UKCUPYETCS B CHUCTEME
3IIEKTPOHHOT'0 IOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'O OpTraHa U B )KypHajle perucTpaiuu.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM
aMUHUCTPATUBHOIO PerjaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOJCHHEM W HCIIOJHCHHEM
OTBCTCTBEHHBIMU  JOJKHOCTHBIMU  JIMIIaMU MOJIOKEHUU HaCcTOAICTO AAMUHUCTPATUBHOI'O



peraaMeHTa W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABICHUIO0 MYHUIIUIIAJILHON YCIYTH, a TAK)K€ IPUHATHEM UMH PELICHUH.

Texkymuii KOHTpPOJIb 3a COOJIIOJIGHMEM M  HUCHOJHEHHEM JOKHOCTHBIMU  JIMLAMHU
YIIOJJTHOMOYEHHOT'O OpraHa ydera MOJO0XEHHH JaHHOTO aJIMMUHHUCTPATHBHOIO perjiaMeHTa W MHBIX
HOPMATHBHBIX  TMPABOBBIX AaKTOB, YCTAHABIMBAIOIIUMX TPeOOBaHMS K  MPEIOCTABICHUIO
MYHUILIMIIAJBHOW YCIYTH, a TakXe MNPUHITHEM HMH peUIeHUH (Janee - TEKyIIMi KOHTPOIb
JESTEIIBHOCTH ) OCYIIECTBIISAET JOJKHOCTHOE JILO YIOJHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISICTCS IYTEM MPOBEACHUS IPOBEPOK COONIIONEHUS U
UCIIOJIHEHUSI  JOJDKHOCTHBIMHM ~ JIMIIAMH W COTPYJHUKAMHU  TOJOXKEHUUW  HACTOSILEro
aJMUHHUCTPATUBHOTO PpErJlaMEHTa W MHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

4.2. TlopsnoK M TEPHUOAMYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IOJHOTBI U KayecTBa MPEJOCTaBJIECHUS MYHUIUNAIBHON YCIYr'H, B TOM YHCIE MOPAIOK U (OPMBI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEAOCTABICHUS MyHULIUIAIIBHOW YCIYTH.

KoHTposb 32 NOTHOTON M KayecTBOM IPEJOCTABICHUS MYHHIMIIATbHOM yCIyry BKIIIOYAET B
ce0si IpOBEJICHUE TPOBEPOK, BBIABICHHE M YCTPaHEHHE HAPYLICHHWN TpaB 3asiBUTEICH, MPHHATHE
peleHnii M MOJArOTOBKY OTBETOB Ha WX OOpalleHus, cojepiKaliue >KajoObl Ha JeicTBHsA
(Oe3neiicTBUE) COTPYIHUKOB.

[TpoBepkH MOTHOTHI U Ka4eCTBa MPEJOCTABICHUS MYHULIUIIATBHON yCIYIH OCYILECTBIISIOTCS
Ha OCHOBAaHUH PACIIOPSHKCHUN YIOTHOMOUYEHHOTO OpraHa.

[TpoBepku MOTyT OBITh IJIAHOBBIMU U BHEIUIAHOBBIMU. [10opsA0K M IEpHOMUHOCTD MIIAHOBBIX
NPOBEPOK  yCTAHABIMBAIOTCS PYKOBOAMTEIEM YIIOJHOMOYEHHOTOo opraHa. lIpm mpoBepke
paccMaTpUBAIOTCSI BCE BONPOCHI, CBA3aHHBIE C IPEAOCTABICHUEM MYHUIMIAIBHON YCIyTU
(KOMILJIEKCHBIE TPOBEPKH ), MJI OTJIEJIbHBIE BOIIPOCHI (TEMAaTUUYECKHE TPOBEPKH).

BHeruiaHOBbBIE POBEPKU MPOBOJATCS Ul MIPOBEPKHU (PaKTa yCTpaHEHUS paHee BBIABICHHBIX
HapylICHUH, a TaKXe B Cllydae IOJIy4eHHUs >kano0 Ha nelcTBus (Oe3aeicTBHE) COTPYIHHUKOB.
[TpoBepku Takke MPOBOJATCS 110 KOHKPETHOMY OOpAIlEHUIO 3asBUTEIIS.

[TepnoIMIHOCTD OCYIIECTBIICHHS IIJIAHOBBIX IMPOBEPOK - HE PEXKE OJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI], YIOJHOMOYEHHOTO OpraHa 3a peLIeHUus u
neiictBust (Oe3neilicTBue), NpUHUMaeMble (OCYLIECTBISiEMble) HUMH B XOJ€ IPeJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

[To pe3ynbraraM HpPOBEPOK B CiIy4yac BBIABICHHSA HApYUICHUM IOJOXKEHUM HACTOSAIIETO
aJMMHHMCTPATUBHOTO PErJIaMEHTa W MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPETOCTABICHUIO MYHUIIUNIAIIBHON yCIIyTH, BUHOBHBIE COTPYIHUKHU U JIOJKHOCTHBIE
JMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHMHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

CoTpyHUMKH, OTBETCTBEHHbBIE 3a IpPHEM 3asBJICHUNH U JOKYMEHTOB, HECYT NEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPs/IKA IPUEMa U PETUCTPaLUU JOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHBIE 3a IOJATOTOBKY JOKYMEHTOB, HECYT IE€pPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPs/IKa OPOPMIICHHS JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIE 3a BbIJauy (HaIpaBJIEHHUE) TOKYMEHTOB, HECYT NEPCOHATIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE MOPsIKA BbIIauM (HArpaBlieHHs ) JOKYMEHTOB.

JlomKHOCTHOE  JIMIIO, TOJNHCABIIEee JOKYMEHT, CQOPMHUPOBAaHHBI IO pe3ylbTaTaM
IIPEIOCTABIEHUS] MYHULMNAJIBHON  yCIyrd, HECET IE€PCOHAIbHYIO OTBETCTBEHHOCTh 32
IIPAaBOMEPHOCTh MPHUHATOTO pELIeHUs M BbIJauy (HAMpaBJIEHHWE) TaKoro JOKyMEHTa JIMILY,
Ipe/CTaBUBLIEMY (HAIPaBUBIIEMY) 3asBICHUE.

[lepconanbHass OTBETCTBEHHOCTb COTPYIHHUKOB M JIOJDKHOCTHBIX JIMI[ 3aKpeIuvisieTcss B UX
JOJDKHOCTHBIX HMHCTPYKLUSIX B COOTBETCTBHM C TPeOOBaHUSMH 3aKOHOAATeNbcTBa Poccuiickoi
denepanuu.

4.4. TlonoxeHus, XapakTepusyolue TpeOoBaHUS K MOPSAKY U ¢GopMaM KOHTpOJs 3a
Ipe0CTaBIEeHNEM MYHULIMIAIILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaX/1aH, X O0bETUHEHUH U
OpraHu3aIuu.



KoHTposb 3a CIIOTHEHHWEM JAHHOTO aJMUHUCTPATUBHOTO PETJIAMEHTA CO CTOPOHBI TPaXK/IaH,
UX OOBCIMHEHWH W OpraHU3aIlMi  SBISICTCS CAMOCTOSATEIBHON  (QopMONl  KOHTpOIS W
OCYIIECTBIISICTCS. TyTEM HAMpaBlIeHUS OOpalICHU B YIOJTHOMOYEHHBIH OpraH, a Takke IyTeM
oOxaymoBaHUs JEeUCTBUM (O€3ACHCTBUSA) W pEUIEHUH, OCYIIECTBIAEMBIX (TIPUHATHIX) B XOJE
WCTIOJTHEHUS HACTOSIIETO aIMUHUCTPATUBHOTO PErilaMeHTa.

['paxnane, nX 0OBETUHECHUSI U OPTraHU3AlMU BIIPABE HAIIPABIATH 3aMEUaHUs U MPEIIOKCHUS
0 YIIYYIIEHUIO Ka4eCTBa U JOCTYITHOCTH MPEJOCTABICHUS MYHUITUTIAIBHON YCITYTH.

5. locyneOHblii (BHeCcyAeOHbI) MOPSAI0K 00KAJTOBAHUS PelIeHU i
U aeiicTBuil (0e31elicTBHsI) OPraHoOB, PEIOCTABISIIONINX
MYHUIUNAJbHbIE YCJIYTH, 2 TAKKE
UX JTO0JLKHOCTHBIX JIMIT

5.1. Madopmanus i 3aMHTEPECOBAHHBIX JIUII 00 WX MpaBe Ha JocyneOHoe (BHeCyaeOHOeR)
oOxanoBanue neicTBuil (0e3aeiicTBUs) U (MIIK) pelIeHul, NPUHITHIX (OCYIIECTBICHHBIX) B XOJI€
MPEA0CTaBICHUS MYHULIMITAILHON YCIYTH (faee - xano0a).

3asBUTENIN UMEIOT IPaBO IM0JATh KajoOy Ha pelleHue u aelcTBue (OesneiicTBue) opraa,
IIPEAOCTABISIOMIET0  MYHULHMIIAIBHYKO  YCIyry, JOJDKHOCTHOIO JIMIA, IIPEIOCTaBJISAIOLIErO
MYHULIATIAJIbHYO yCIIyry, MYHHULIMIIAJILHOTO CILy’KallEro, PYKOBOIUTEIS oprasa,
IIPEAOCTABISIOIIET0 MyHUIIUIIAIBHYIO YCIIYTY.

Xanoba nogaercs B nMCbMEHHOM (Gopme Ha OyMa)XXHOM HOCHTEJE, B 3JIEKTPOHHOH (Gopme B
Opras, IIpeIOCTaBIAOMNNA MYHUIIUIIAJIbHYIO YCIIYTY.

XKanoba Ha pemenus U geiictBus  (Oe3neHCTBHE) OpraHa, MpPeAOCTABISAIOLIETO
MYHULUIIAJIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMI@ OpraHa, IPEeAOCTaBIIIOLIET0 MYHULUIAIBHYIO
yCIyry,  MYHMLIMIAIBHOIO  CIYXKAlllero,  pPYKOBOIUTEN  OpraHa,  IPeJOCTaBISAIOLIETO
MYHULIMIIAJIBHYIO YCIYTY, MOET ObITh HampaBjeHa 1o moure, yepe3 M®ILI, ¢ ucnonb3oBanuem
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHONH cetu «MHTepHeT», oduuManbHOrO caiiTa Oprasa,
IpeloCcTaBIsAoNero MyHuunaneyto yeuyry, EIIIY, PIII'Y, a Taxke MOXeT ObITh MPUHSATA NPU
JIMYHOM TpUEME 3asBUTEIS.

3asiBUTENIb MOKET OOPATUTHCS C 5kaji000i, B TOM UUCIIE B CIAENYIOIINX CIIydasiX:

1) HapylIeHHne cpoKa perucTpaliy 3arpoca o MPe0CTaBIeHUN MYHUIMIIAIbHON YCIIyTH;

2) HapylIEHHUE CPOKA MPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

3) TpeboBaHue y 3asBUTEINS TOKYMEHTOB WJIM MH(OpPMAIMK JINOO OCYIIECTBICHUS JIeHCTBUH,
IIPEACTABJIICHUE WA OCYILIECTBIECHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMM IPABOBBIMH
aktamu Poccuiickoit ®denepannu, HOPMAaTUBHBIMU TNPABOBBIMHM aKTaMU cyOBeKkToB Poccuiickoii
®enepaniyi, MYHUIUNAIbHBIMU TPAaBOBBIMU aKTaMHU JUIsl TMPEAOCTaBICHHMS MYHUIMIAIBHON
YCIIyTH;

4) oTka3 B IpuUeMe JTOKYMEHTOB, IPEJOCTAaBICHHE KOTOPHIX IPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  ®depepanuy, MyHUIHUNAIbHBIMA MPABOBBIMM  aKTaMu ISl NPEAOCTABICHUSA
MYHMILIMINIAJIbHON YCIIYTH, Y 3asBUTEII;

5) oTka3 B NPENOCTAaBIEHUU MYHULIMNAJIBLHOW YCIYI'M, €CJIM OCHOBaHUS OTKa3a He
IPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMH U TMPHUHATBIMA B COOTBETCTBUM C HUMH WHBIMH
HOPMAaTHBHBIMH ITPaBOBBIMM akTaMH Poccuiickoit Denepannn, 3aKOHAMA 1 THBIMM HOPMAaTHBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiv, MyHUIMIIAIbHBIMH TPABOBBIMU aKTaMU;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULUIAILHOW YCIyTH IUIaThl, HE
IIPElyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU akTamMH cyObekToB Poccuiickoit denepanny, MyHUIIUTIATBHBIMU IPABOBBIMH aKTaMU;

7) oTKa3 opraHa, IpeJoCTaBISIOUIEr0 MyHULIUIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIMIAIBHYIO YCIYTY, MHOTOQYHKI[MOHAJbHOTO II€HTpa, paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, MpeIycMOTpeHHbIX dacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210, uinu ux paGOTHUKOB B UCIIPABJIEHUHU JIOMYIIEHHBIX UMH OIEYaTOK U
OMOOK B BBIJAHHBIX B pE3y/ibTaTe MPEJOCTaBIECHUS TOCYJApCTBEHHONM WM MYHHUIMIAIBHOM
YCIYIH JOKYMEHTAax JIM00 HapyIIeHHE YCTAHOBJIEHHOTO CPOKa TaKUX MCIIPABIICHUI;



8) HapylIeHHe CpoKa WJIM TMOpSIKAa BBAAYU JTOKYMEHTOB 1O Pe3yJabTaTaM MPeIOoCTaBICHUS
MYHULIUTIAJIbHON YCITYTH;

9) mnpuOoCTaHOBICHUE TMPEJOCTABICHUS MYHULMIAIBHON YCIYTHM, €CJIM OCHOBaHUSA
MIPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepabHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHUH C
HHMHU MHBIMM HOPMATHBHBIMU IPaBOBBIMH akTaMu Poccuiickoii denepanuu, 3aKOHAMU U MHBIMHU
HOPMAaTUBHBIMHM TPABOBBIMU akTaMH cyObeKkToB Poccuiickoit ®Denepanuu, MyHUIUTATbHBIMU
MIPABOBBIMU aKTaMH;

10) TpeboBaHue y 3asBUTEINS IPU MPEJOCTABICHUH MYHUIIUTIAIBHON YCIYTH IOKYMEHTOB WU
uH(pOpMaIlMK, OTCYTCTBUE ¥ (WJIHM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCHh MPHU
NEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JJsi IPEIOCTaBICHUS
MYHUIMIIAIBGHON YCIYrd, 3a HUCKIIOUYEHHEM CIydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 wyactu 1
cratbu 7 denepanbHoro 3akoHa N 210-D3.

Kanoba noimkHa cogepxarh:

1) HaMMeHOBaHWE OpraHa, MPEAOCTABISIIOIIETO MYHHIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIFONIET0 MYHUIIUIIATBHYIO YCIYTY, TUO0 MYHUIIUIIAIBHOTO CIYXAIlero,
pelieHus u aelictus (6e3eiicTBIE) KOTOPBIX 00XKaTyIOTCS;

2) ¢damunuio, UMs, OTYECTBO (IIOCIEAHEE - MPU HAJIWYMH), CBEACHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJICHUS 3asSBUTEIS -
IOPUIMYECKOTO JIMIA, a TakkKe Homep (HoMepa) KOHTAKTHOro TenedoHa, ampec (ampeca)
9JIEKTPOHHOW TOYTHI (MPU HATWYHMH) M MOYTOBBIM aapec, MO KOTOPBIM JOJKEH ObITh HaIpaBiieH
OTBET 3asIBUTEIIO;

3) cBemeHuss o0 oOOXamyeMbIX pelIeHUSX U JedcTBusAX (Oe3nelCTBUM) Opraua,
MIPEAOCTABIISAIONIETO MYHUIIMTIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIISIONIETO
MYHUILIUINIATIBHYIO YCIYTY, TH00 MyHUIIUIIAIBLHOTO CITYXKAIllero;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIh HE COTJIACEH C PEHICHUEM U JEHCTBUEM
(Oe3meiicTBMEM) OpraHa, MPEJOCTaBISIONIETO MYHUIIMIAIBHYIO YCIYTY, AOJDKHOCTHOTO JIMIIA
opraHa, NPEIOCTaBISIONIET0 MYHUIMMIAIBHYIO YCIYry, JHUOO MYHHUIIMIAIBHOTO CIIY)KAIllero.
3asBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HATUYHMH), MOATBEPHKAAIOIINE TOBOJIBI
3asiBUTEIIS, THOO UX KOITHMH.

5.2. Opran MeCcTHOrO CaMOYIPaBJIEHHUS, OPraHU3aLlMN 1 YIIOJTHOMOUYEHHBIE HA PACCMOTpPEHNE
*KanoObl JUIla, KOTOPHIM MOXKET OBbITh HampaBieHa kajoba 3asBUTENs B JOCYAEOHOM
(BHECYZIEOHOM) MOPSIIIKE.

XKanoObl Ha pemeHus, neiictBus (6e31eHCTBUSA) AODKHOCTHBIX JIMI] PAacCMaTpHUBAIOTCS B
MOpSIIKE U CPOKH, ycTaHOBJIeHHBIE Denepanbubiii 3ak0oH OT 02.05.2006 Ne 59-d3 «O mopsiake
paccMoTpeHus oOpaiieHuii rpaxxaad Poccuiickoit @enepanum.

5.3. CnocoObl MHPOPMUPOBaHUS 3asBUTENEH O TOPSAKE MOAAYN U PACCMOTPEHUS KanoObl, B
TOM 4ymcie ¢ ucrnoinr3opanueM EINIY, PIITY.

He mozmHee nHsi, ciemyiomiero 3a JAHEM NPUHSTHS PEIICHHs, 3asBUTENO0 B MHUCHMEHHOU
dbopme U, 10 KeNaHHIO 3asiBUTENS, B JIEKTPOHHOM (popMe HampaBiIsieTcs MOTUBUPOBAHHBIN OTBET O
pe3yibTaTax pacCMOTPEHHS KaJIOOBI.

B cnyuae mpusHaHus xanoObl MOJUIeKAIEH yIOBIETBOPEHUIO B OTBETE 3asABUTEIIO JIAeTCs
uHpOpMaNUs O JEHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONIMM MYHHIIUTAIEHYIO
yCIOyry, B LENSIX HE3aMeUIMTENIbHOTO YCTPAHEHUS BBIABICHHBIX HapylIEHUH MpH OKa3aHUU
MYHUIUIIATBHON yCIYTH, a TaKXe TNPUHOCATCS W3BMHEHHS 3a JIOCTAaBJICHHBIE HEYT0OCTBA H
yKa3plBaeTcsi HHGpopMalMs O JaJbHEUIIMX JeHCTBUSAX, KOTOphle HEOOXOIUMO COBEPUIMTH
3asBUTEITIO B EIISIX MOTyYSHHUS MyHUITUTIATBHOW YCITYTH.

B cinyuae npusHaHusa jkanoObl HE MOAJIEXKAIled YJOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCS  apTYMEHTHUPOBAHHBIE pAa3bsCHEHHS O NPUYMHAX TPUHATOTO PEHICHUs, a TaKKke
uHpopMalUs 0 mopsiike 00XKaToBaHUs IPUHATOTO PEIICHUS.

B ciydae ycraHOBIEHHsI B XOJA€ WJIHM IO PE3yJIbTaTaM PAacCMOTPEHUS KajJoObl MPHU3HAKOB
cOCTaBa aJMHUHHCTPATUBHOTO IPABOHAPYIIEHUS WM TPECTYIUICHUS JIOJDKHOCTHOE JIHIIO,
HA/ICJICHHBIE TIOJHOMOYHMSMH IO PAaCCMOTPEHHIO KO0 HE3aMeIUIMTENhHO HAIPaBISIOT
UMEIOIIMECS] MAaTepUaJIbl B OPTaHbl IPOKYPATYPHI.



5.4. TlepeyeHh HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIOMIUX TMOPSIAOK JOCYACOHOTO
(BHeCy1eOHOT0) O0KaJOBaHUS PEIICHU M ACUCTBUH (Oe3aeiicTBUs) OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUIIATIBHYIO YCIIYTY, a TAKXKE €ro TOJKHOCTHBIX JIMII.

[Topsimok mocyne6HOro (BHECYAEOHOT0) 00KaTOBaHUS PEIICHUN U JeicTBHil (0e3neiCcTBYS)
opraHa, NpPEIOCTaBISIOIEIO0 MYHUIUIAIbHYIO YCIYry, a TakkKe ero JOJDKHOCTHBIX JIHUI,
PYKOBOJUTENS  YIOJHOMOUYEHHOTO OpraHa Ju0O CHEIHaINCTa YIOJHOMOYEHHOTO OpraHa
ocymecTtBisiercs B coorBercTBuM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, mnocTtaHOBIIEHHEM
[IpaButensctBa Poccuiickoit ®Depepaunu ot 16.08.2012 No 840 «O mnopsiake mnomaduud Hu
paccMOTpeHHsl >kalo0 Ha pemieHus u JedcTBus  (Oe3meiicTBue) QeaepalbHBIX  OpPraHoOB
WCTIOJTHUTENILHON BJIACTU M WX JOJDKHOCTHBIX JHI], (peiepalibHBIX TOCYIapPCTBCHHBIX CIYXKAIIHX,
JOJKHOCTHBIX JIMI TOCYJapCTBEHHBIX BHeOIOkeTHbIX (oHA0B Poccuiickoii ®Denepanuu,
TOCY/IapCTBEHHBIX KOPIOpAIUi, HAJCICHHBIX B COOTBETCTBUHM C (eaepaabHbIMU 3aKOHAMU
MOJIHOMOYMSIMU 110 TPEAOCTABICHUIO TOCYAAapCTBEHHBIX YCIYI B YCTaHOBJIEHHOH cdepe
JESTENIbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHU3alMi, MPeayCMOTPEHHbIX YacThio 1.1 ctarbu 16
®enepanbHOro 3aKkoHa «O0 OpraHU3alUy MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIMIIATbHBIX
YCIIyT», © KX PaOOTHHUKOB, a TaKKe (DYHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT U UX PAaOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS A[IMUHUCTPATHUBHBIX
npouenyp (aeicreuii) B M®IL]

6.1. IlpenocraBnenne MyHMUMNaabHOW yciayru B M®ILl ocymiecTBisiercs npu Halu4uu
3aKJIFOYEHHOT'O COIJIAIICHHS O B3aUMOJCHCTBUN MEKY YIIOJTHOMOYEHHBIM opranom u MOI1.

6.2. OcHoBaHMEM [ HayaJa NPEJOCTABICHUS MYHULUNAILHON YCIyTd SBISAETCS
oOpaiuenue 3asurens B MOLL, pacnionoxeHHbIN HA TEPPUTOPUN MYHULIUIIATIBLHOTO 00pa30BaHus, B
KOTOPOM IIPOKUBAET 3asBUTEIb.

6.3. udopmupoBanue 3asBuTeNeil 0 MOPSAAKE MPEJOCTaBIECHUS] MyHULUMIAIBHOW YCIyTH B
M®II, 0 xoxe BBIIOJHEHMS 3alpoca O MPEJOCTABICHUH MYHHIIMIIAIBHOM YCIYrH, IO WHBIM
BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTABICEHUEM MYHUILIMINIATIBHON YCIYTH, a TaK)K€ KOHCYJIbTUPOBAHUE
3asBUTEIEH O TOPSIAKE NPEAOCTaBICHUS MyHHUIMIAIbHOW yciyru B M®IL] ocymiectBisieTcs B
COOTBETCTBUM ¢ TpadukoM padotsl MOLI.

6.4. Ilpuem 3asBIeHUN O MPEJOCTABICHUM MYHUIMNAIBHON YCIYyTd U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEIOCTaBICHUS] MyHULIUIIAIBHON YCIYTH.

[Ipu nuyHoM oOpamenun 3asButenss B M®PL| coTpynHUK, OTBETCTBEHHBIH 3a IpPUEM
JIOKYMEHTOB:

- YCTaHABIMBAET JMYHOCTH 3asBUTEIS HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOLIErO €ro
JUYHOCTb, NPEICTABUTENSA 3asBUTEN] - HAa OCHOBAaHUU JOKYMEHTOB, YJOCTOBEDSIOIIUX €r0
JTUYHOCTD U MOJTHOMOYHS (B CiIydae OOpalieHus €ro mpeIcTaBuTeNs );

- IPOBEPSIET NPECTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha MPEMET:

1) TekcT B 3asBJI€HUU MOIAETCS IPOUYTEHHUIO;

2) B 3asBJIICHUH YKa3aHbI (paMUIIUs, UMsI, OTUYECTBO (MTOCIIEHEE - IPU HAJTMYHH) (PHU3HYECKOTO
auna 160 HauMEeHOBaHUE IOPUINYECKOTO JIUIIA;

3) 3as1BJIEeHUE MOAIMCAHO YIIOJIHOMOUYEHHBIM JIUIIOM;

4) npuII0KeHbI TOKYMEHTBI, HEOOXOAUMBIE JUJIsl PEAOCTaBICHNUS] MyHUIIUIAIBbHOM YCIIyTH;

5) COOTBETCTBUE AAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIEIO JUYHOCTD, IaHHBIM, YKa3aHHBIM B
3asBJICHUU U HEOOXOJAMMBIX TOKYMEHTAaX;

- 3aIIOJIHSIET CBEACHUS O 3asBUTEINIEC U NIPEICTABICHHBIX JOKYMEHTaX B aBTOMATU3UPOBAaHHOU
uHpopmannonHoi cucreme (AUC MOIL);

- BBIJAET pACNMCKy B TMOJIYYEHMM JOKYMEHTOB Ha IPEAOCTaBICHHE  YCIYIH,
chopmupoBannyto B AUC MOILI;



- UHGOPMHPYET 3asBUTEISI O CPOKE MNPEIOCTABICHHS MYHUIMIAIBHOW YCIYTH, CIIOCOOax
noJryuyeHust "HGOPMaIuH O XOJI€ UCTIONHEHUS MyHUIIUIIaIbHON YCIYTH;

- YBEIOMJISICT 3asiBUTESI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XpaHsarcs B M®L] B
teuenue 30 qHEl, Mocie Yero nepeiaroTcs B yroJHOMOYCHHBIN OpraH.

6.5. 3asdBiIeHUE U NOKYMEHTBI, IPUHATHIE OT 3asIBUTEII HA IPEJOCTABICHUE MYHULIUIIAIbHOU
YCIIyTH, IEPEAAIOTCs B YIIOJIHOMOYECHHBIN OpraH He mo3jaHee | pabodero aHs, CIEAYIOIIETO 3a JHEM
perucrpauuu 3asBiIeHUA U J0oKyMeHToB B MOII, nocpeacTBoM JIMYHOrO oOOpalieHus 1o
COIPOBOAUTEIILHOMY PEECTPY, COAEpKAIEMY AaTy U OTMETKY O Iepenaue, opOpMICHHOMY B JIBYX
JK3eMIUIIpax. YKa3aHHBIM peecTp 3aBepserca corpynHukoM MOI[ u mepemaercs crenManucTy
YIIOJIHOMOYEHHOI'0 OpraHa 1noj noanucb. OJuH 3K3eMIUIIP COINPOBOAUTENBHOIO PEECTPA OCTACTCS
B YIIOJIJHOMOYEHHOM OpPIaHE U XPAHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH OTAEIBHO OT JIMYHBIX
zen, BTopoi - xpanurcs B MOLI. B 3asBineHun npou3BOAUTCS OTMETKA C YKA3aHUEM PEKBU3UTOB
peecTpa, 110 KOTOPOMY IIEpEAAHBI 3asBICHUE U JOKYMEHTBI.

6.6. Briaua 3asiBUTENIO pe3ybTaTa MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH, B TOM YHCIIC
BbIJIada JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIC, MOJATBEPKIAIONINX COACPKAHUE DICKTPOHHBIX
JIOKYMEHTOB, HarpaBlieHHbIX B M®I] mo pe3ynbraTaM NpenoCTaBICHUS MYHUIIUIAIBHBIX YCIIYT
OpraHaMH, TPEOCTABISIONMMI MYHHUIUIIAIBLHBIC YCIYTH, a TAKXKE BbIIada JIOKYMEHTOB, BKITIOYAs
COCTaBJICHUE HAa OyMa)KHOM HOCHUTENIC W 3aBEPECHUE BBIMUCOK M3 WH(POPMAIMOHHBIX CHCTEM
OpTraHOB, PEOCTABIISIONUX MYHHUIUITAILHBIC YCITYTH.

[lpu oOpaieHny 3asBUTENS 3a IMPEIOCTABICHUEM MYHUIMNAIBHON yciuyru uepe3 MODI]
BbIJIada pe3yJbTaTa MPEJOCTABICHUS MYHHIMIAIBLHOW YCIYrH OCYIICCTBIISCTCS IMPU JTUIHOM
obparnieauu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BblJauy pe3yJbTaTa IMPEIOCTABICHUS MYHUIUIAIBHON YCIIyTU
HeceT coTpyaHuk M®L, ynonHomoueHHbIi pykoBoauTeiaem MO,

6.6.2. Jlnsg mnonydeHus pe3yibTaTa MNPEIOCTaBICHUS MYyHUUUIAIbHON yciayru B MOL]
3asIBUTENb TIPEABSIBISIET IOKYMEHT, YIOCTOBEPSIIONIUN €ro JUYHOCTh U PACIHUCKY.

B cnywae oOpamieHuss TpeACTaBUTENs  3asBUTENS  NPEICTABIAIOTCS  JTOKYMEHTHI,
YIOCTOBEPSIONINE TUYHOCTD U MOATBEPKIAIOIINE TOTHOMOYHS MIPEACTABUTEISI 3asBUTEIIA.

Cotpynauk M®LI, oTBETCTBEHHBII 3a BblAauy JOKYMEHTOB, BBIJIA€T JOKYMEHTHI 3asBUTEIIO
u peructpupyetr (axt ux Bbyiaun B AUC M®II. 3assutens moareBepxkaaeT (GakT MOTydEHUS
JIOKYMEHTOB CBOEH MOJANMCHIO B pacIucke, kotopas ocraercs B MODII.

HeBoctpeboBanuble nokymeHTbl XpaHsaTcss B M®IL[ B Teuenue 30 nHeil, mocie uyero
MEePEAAOTCS B YIIOJTHOMOYEHHBIN OpTraH.

6.7. nbple neiicTBUS, HEOOXOAUMBIE ISl MPEAOCTaBICHUS] MYHUIMIAIBHON YCIyTd, B TOM
YHCJIe CBSI3aHHbBIE C IPOBEPKOM JeMCTBUTENIBHOCTH YCUIICHHOM KBaTM(DPUIMPOBAHHOMN JIEKTPOHHOM
MOJIUCH 3asiBUTENIS, UCIIOJIB30BaHHOM NIpU 0OpalleHUH 3a MOJIyYeHHEM MYHHUIMNAIBHON yCiayry, a
TaK)K€ C YCTAHOBJIEHUEM IIEPEYHS CPEJCTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE JOIYCKAIOTCS IS
UCIIOJIb30BAaHUsl B LEISAX OOECHeueHUs yKa3aHHOW NPOBEPKU U OINpPEAENSIOTCS Ha OCHOBAaHUU
YTBEpP)KJaeMOll  YIMOJIHOMOYEHHBIM OpraHoM 10 corjiacoBanuio ¢ ®enepanbHoil  ciyxOoi
6esomacHoct  Poccuiickoit  ®enepanuu  Moaenu  yrpo3  0e30MacHOCTH HHQOpMAUH B
UHPOPMALIMOHHOM CHUCTeMe, HCHOJb3yeMOW B IeNsiX IpueMa oOpalleHHH 3a MOolydyeHHEeM
MYHUILIMIIAJILHON YCIIyTH U (WJIN) MpeIoCcTaBlIeHus Takoil yeiyru, B MOLI He mpenycMOTpeHbl.

6.8. locynebnoe (BHecyneOHOE) 0OKalloBaHWE pelieHnid u aerctBuil (6e3neiictus) MOII,
corpynauka M®IL] ocymiecTBisieTrcs B MOpsIKe, MPEAyCMOTPEHHOM IYHKTOM 5.1 HacTOsIIero
aJIMHHHCTPATHBHOTO PETJIAMEHTA.



[Ipunoxxenune Ne 1

K aIMHHUCTPATHBHOMY PETJIAMEHTY

MIPEAOCTaBICHHS] MYHHIIUNAIBHON YCIYTH

«[lepeBoz XKMIOTO TOMEMICHUS B

HEKHJIOE  TMOMEUIEHHE W HEXWIOro
MOMEIIEHUS B )KMIIOE IOMEIIICHUE»

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH «ITIEPEBO/I
ZAKNJIOT'O HIOMEINEHUSA B HEZXKUJIOE ITOMEIIEHUE U HEXKNJIOT'O
IHOMEIIEHMUSA B )KNJIOE IOMEHIEHUE»

3aaBuTenb

s

Mprem n peructpauus 3asiBfieHNsa N AOKYMEHTOB Ha NPeAoCTaBneHme MyHUUMNanbHOm
ycnyrn 1 pabounii aeHb

\X

MpuHATHE pelueHns 0 nepeBoae nnn 06 OTkase B NEPEBOAE XKUIOro NOMELLEHUS B HEXUIOE
1 HEXMITOrO NOMELLLEHUS B Xunoe nomelleHne 45 gHen

\s

Bbigaya (HanpaBneHve) AOKYMEHTOB MO pe3yrnbTataM NpeaocTaBneHns MyHULMNANbHON
ycnyrmn 3 pabounx gHs

2

3asButenb




[punoxenne Ne 2

K aIMHHUCTPATHBHOMY PETJIAMEHTY

MIPEAOCTaBICHHS] MYHHIIUNAIBHON YCIYTH

«[lepeBoz XKMIOTO TOMEMICHUS B

HEKHJIOE  TMOMEUIEHHE W HEXWIOro
MOMEIIEHUS B )KMIIOE IOMEIIICHUE»

IIpaBoBbIe OCHOBAHUSI MPEIOCTABIEHNS] MyYHUIIUNAJIBLHON yCJIYTH
«IlepeBo sKHJIOT0 OMEIIEHHUS B HEXKUJI0€ TIOMeIeHre M HeKMJI0T0 IoMellleHusl
B JKHJI0€ TIOMeIIeHU e
(najiee — MYHHIIMTIAJIbHAS YCJIYTa)

HpeIlOCTaBJICHI/Ie MYHI/IIII/IHaJILHOfI YCIYIru OCYHCCTBIACTCA B COOTBETCTBUMU C:

- Kunmumaeim Konexcom Poccuiickoit denepanuu; - geaepanbubiM 3akoHOM oT 27.07.2010 Ne
210-®3 "O06 opraHM3anUy MPEIOCTABICHNS TOCYAAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIyT";

- nocta"oBieHueM IlpaBurensctBa Poccuiickoit @enepanuu ot 26 ceHTs0ps 1994 r. Ne 1086
"O rocynapcTBeHHOM XUIUITHON nHCeKkuu B Poccuiickoit deneparnun';

- mnocraHosieHueM IIpaBurensctBa Poccuiickoir ®enepanmm ot 10 aBrycra 2005 Ne 502
«O06 yTBepxkeHUU (OpPMBbI YBEIOMIIEHHUS O MepeBoje (0TKa3e B MEPEeBOJE) JKUIOTO (HEXUIIOro)
MOMEILEHUS B HEXKNUII0€ (KUII0€) TIOMELICHHEY

- pacnopskenueM IlpaButensctBa Poccuiickoit denepanmu ot 17 nexadps 2009 r. Ne 1993-p "O6
YTBEP)KJICHHH CBOIHOTO MEPEYHS MEPBOOYEPETHBIX TOCYJAPCTBEHHBIX M MYHHIIMITATBHBIX YCIYT,
IIPEIOCTABIIIEMBIX B JJIEKTPOHHOM BUE";

- UHBIMH HOPMATUBHLIMU AKTAMHU OPraHOB MCCTHOTO CaMOYIIPABJICHUSA, HA TCPPUTOPHUU KOTOPBIX
MpeaoCTaBIACTCA MYHUIIUIIAJIbHAA YyCIIyra




[Mpunoxenne Ne 3

K aJMUHHACTPAaTHBHOMY PErJIaMeHTy

NPEeIOCTABICHNS MYHHIUIIAIBHON YCIyTH

«[lepeBo *KWIOTO HOMEIICHUS B

HOXWIOE  IOMEIICHHE U HEXHWIOro
MIOMEILCHHUS B J)KHIIOE IOMEILICHUE»

(I)opMa 3asiBJICHUSA O NIPEAOCTABJICHHUH MyHI/IHI/IHaJIbHOﬁ yaiayru

KOMY:

(Haumenosanue ynorHomouenno2o opeana
UCNOTHUMENbHOU 61acmu cyObexma
Poccuiickoii @edepayuu unu opeana
MECHHO20 CAMOYNPAaBIeHUs)
OT KOTO:

(noanoe Haumenosanue, UHH, OI'PH opuduyeckoeo ruya)

(KOHMaKmHull meaepoH, SeKMmpPOHHAs NOYMA, NOYMOBbIU adpec)

(hamunus, umsi, omuecmeo (nocieouee - Npu HAIUYUL), OaAHHbIE
00KyMeHnma, y0oCmosepsaoue2o IUYHOCMb, KOHMAKMHbLU
meneghon, aopec INeKMpPOHHOU NOUMbL YIOTHOMOYEHHO20 AUYa)

(OanHvle npedcmasumens 3a516uUmenst)

3ASBJIEHHUE
0 nepeBo/ie JKUJIOro MOMeEIEeHUs! B HeKUJI0€ IOMeleHre M HeXKUJIOTr0 MOMeLeHUs B JKHJIoe
MoMeIIeHue

IIpoy nperocTaBUTh MyHULIMIIAJIBHYIO YCIYTy
B OTHOILIEHUHU
IIOMEIIEHUS, HaXOISIIErOCs B
COOCTBEHHOCTH

(ons  usuueckux auy/unousudyanvuvix npeonpunumameneti. DOUO, Ookymenm, YOOCMO8epsIOUULL
JUYHOCMb:  8UO  OOKYMEeHma nacnopm, HHH, CHHJIC, OI'PHHUIl (018 uHOUSUOYanbHbIX
npeonpunumameneii), 0is OPUOUHECKUX TUY. NOJIHOe HaumeHosanue ropuouueckoeo auya, OI'PH, HHH)
PACIIOJIOKEHHOTO IO  aJIpecy:

(eopoo, ynuya, npocnexm, npoeso, nepeynok, wocce)

(Ne moma, Ne kopryca, CTpOeH¥s)




(No xBapTHphel, (TeKyllee Ha3HaueHUE MOMEINeHUS (00IIas IUIONIAh, KWJIAs TOMEIICHHS)
(>xumoe/HEKMITO) TUTOIIAAb) U3 (KUIOTO/HEXKIIIOTO) TIOMEIICHUS B (HEKUIIOS/)KUIIOE)
(Hy»)XHOE IO TYEPKHYTH)

IToanuce

(pactmdpoBKa TOIIHCH)
Hata

[Mpunoxenne Ne 4

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEA0CTaBICHHUS] MYHHIUINAIBEHON YCIYTH

«[lepeBox *kminoro momenieHus B

HEXKHIOE  TMOMENIEHHE M HEXWIOro
MIOMEILCHHUS B J)KHIIOE IOMEILICHUE»

YTBEPXXKAEHA
[ocTanoBnennem
IIpaBuTenbcTBa
Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKUjioro)
NMoMelleHUsI B He:KUJ10e (BKHJ10€e) MoMelleHne

Komy

(pamusust, uMs1, OTIECTBO —

JUIA TpAXJAaH;

TMOJTHOC HAMMEHOBAHUEC OpraHru3anuu —

JUTS FOPUIMUECKUX JINIT)

Kyna

(TIO4TOBBIN HHAEKC U aJipec

3asABUTCIISA COTJIAaCHO 3asBJICHUIO

0 TIepeBojie)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B epeBo/ie) sKUJI0ro (HeKuJI0ro)
NMOMeIIeHUs B HeXKu10€e (3K1jioe) moMelieHme

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYILECTBIISIOIETO MEPEBOJT TIOMEIICHHS)
paccMOTpeB NPEICTABICHHBIE B COOTBETCTBHHU C 9acThio 2 cTtatht 23 XKunmmiHoro kojnekca Poccuiickoii @eneparun
JOKYMEHTBI O TIepeBOJe MOMEUICHUS O0IIeH MIoMmanplo  KB. M, HAXOAAIIECTOCS TI0 a/Ipecy:


consultantplus://offline/ref=F47E4BCFC722DBAB10C188811337BFCB73D2B109513883A033AA713B19732FD55CC5F13F6F003D7899D54E2EF2449853B8877FDDDC3E0AD31A19K

(HaI/IMCHOBaHI/Ie TOPOACKOI'0 UJIH CCJILCKOT'O HOCGJ’IGHI/Iﬂ)

(HaI/IMeHOBaHI/Ie yaunel, JI0Maau, NpoCIieKTa, 6ynLBapa, npoe3na u T.H.)

JIOM , Kopiyc (BlafieHue, CTPOCHHUE) , KB. , M3 KHIOTO (HEXXHJIIOT0) B HEXXUIIOE (OKHIIOE)
(HEeHY)KHOE 3aUepKHYTh) (HeHY)KHOE 3aUePKHYTh)

B IICJIAX UCIIOJB30BaHHUA ITIOMCIICHUS B KAQYCCTBEC

(BI/II[ HCIIOJIb30BaHU IIOMEIICHUA B COOTBETCTBHU

C 3asBJIICHUEM O TIEPEBOJIC)

PEILINJI ( ):

(HanMeHOBaHUE aKTa, JaTa ero MPHUHATH U HOMED)
1. [Tomenienre Ha OCHOBAHUHM MPHUJIOKEHHBIX K 3aBJIICHUIO JOKYMEHTOB:

a) IEPEeBECTH U3  KWJIOTO (HEKUJIOro) B HEXKUII0€ (5kuiioe) Oe3 MpeBapUTENIbHBIX YCIOBUI;
(HeHy>XHOE 3a4epPKHYTh)

0) mepeBecTH U3 KHIOTO (HEXKUIOT0) B HEXHIOe (KUIOE) MPH YCIOBUM TPOBEACHUS B

YCTAHOBJICHHOM ITOPSIKE CIEAYIOIINX BHIOB paldoT:

(mepedeHs paboT 1Mo MEepeyCTPOHCTBY

(TIeperIaHupOBKE) ITOMETICHHS

WJIN MHBIX HEOOXOANMBIX paboT 10 PEMOHTY, pEKOHCTPYKIIMHU, PECTaBpaluy OMEIEHNUS )

2. OTKa3aTh B MEPEBO/IC YKA3aHHOTO MMOMEIIEHHUS U3 JKUJIOTO (HEXKHUIIOT0) B HEXKUIIOE (HKHIIOE)
B CBSI3U C

(ocHOBaHme(s1), ycTaHOBICHHOE YacThio | cratbu 24 XKunnmaoro koxekca Pocceniickoit @eneparim)

(TOIDKHOCTD JIUIIA, MOAMUCABIIETO YBEIOMIICHUE) (moamuce) (pacmudpoBKa MOAMUCH)
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